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IMOJIO’KEHHUE
o GyxraaTepnH 06,1aCTHOr0 rocyapcTBeHHOr0 aBTOHOMHOI'0
npogecCHOHAILHOr0 06pa30BaTEILHOIO YIPEKICHHS
«CTapo0CKOJbCKHIT MeJarori4ecKuil KoJUIe/Ik»

1. O0mue moJIoKeHHus

1.1. Hacrosmee [Tonoxenue o 6yxranrepun (nanee [Tonoxxenue) onpenessieT Ha3HaYCHHE,
uenH, 3anaud, QYHKUWH, [paBa, OTBETCTBEHHOCTh M OCHOBBI J€ATEIBHOCTH OyXrajiTepuu
06JacTHOTO  TOCYJAPCTBEHHOr0  ABTOHOMHONO — MpOdecCHOHaNIbHOro 00pa3zoBaTeILHOrO
yupexaenus «CTapoOCKOIBCKUH e[aroriiecKuii KoIek» fajee (OT’AIIOY CIIK).

1.2. Byxraarepus SBISeTCS CaMOCTOSTENBHBIM CTPYKTYPHBIM IOAPa3eiCHHEM H
MOIYUHSAETCS HEOCPEICTBEHHO TUPEKTOPY KOJLIEDKa.

13. B cBoeii [eATENBHOCTH OyXrairtepdus pyKOBOACTBYETCH  JICHCTBYIOLIAM
3aKOHOJATeNbCTBOM  Poccuiickoit  @enepalld, HOPMaTHBHO-NIPABOBBIMH  aKTaMH  H
METOJAWYECKHMH MaTepHallaMH, pacnpoCTPaHSIOMMMHUC Ha ACATCIBHOCTD OyXranaTepuu,
OpraHH3aIMOHHO-PACTIOPSANTEILHEIMA  IOKYMEHTAMH  CaMOH  OpraHM3alii H HACTOALIMM
[Tono)xeHHEM.

1.4. JleaTenbHOCTh OyXTaliTepHH  OCYLIECTBISICTCS HAa  OCHOBE  TCKYIICro H
MEPCIEeKTUBHOIO  IJIaHMPOBAHHS, [EepPCOHATBHOH OTBETCTBEHHOCTH paboTHHKOB 32
HaUleXallee MCIOJHEHHEe BO3JIOXKEHHBIX HAa HUX JODKHOCTHBIX OOS3aHHOCTEH H OTAEJBHBIX
ropydeHHi raBHOro Oyxranrepa.

1.5. PaBoTHHKH OyXraiTepuH HA3HAYAIOTCS HA JIOJDKHOCTH M OCBOOOKIAIOTCH OT
3aHMMAEMBIX JIOJDKHOCTEH TPHKa30M JUPEKTOpa KOJUIE/KAa B COOTBETCTBHH C JICHCTBYIOUIMM
3akoHoAaTenscTBOM Poccuiickoi @enepanuy.

1.6. Ksanuduxaumonssie TpeGoBanms, (yHKUHOHATBHEIC 00s3aHHOCTH, IIPaBa,
OTBETCTBEHHOCTh PAabOTHHKOB OTAENA PEIrJIAMEHTHPYIOTCS JODKHOCTHBIMH HHCTPYKIHAMH,
yTBEPKAAEMbIMH PYKOBOJIMTEIEM OpraHHU3allHH.

1.7. Byxranrrepmio Bosrnmapnser [7aBHbIH Oyxraiarep, Ha JIOJDKHOCTH KOTOPOro
Ha3HaYaeTcs JMIO, MMEIolIee BhICIIee TPO(ecCHOHANBHOE (IKOHOMHYECKOE) 00pa3oBaHHE H
crax Gyxranrepcko-puHaHCOBOM paboTEI, B TOM YHC/IE HA PYKOBOISIIMX A0/DKHOCTAX, HE MEHES
5 ner.

1.8. I'naBHeIi Oyxrairep:

- opraHm3yeT paboTy 110 OCTAHOBKE M BEJCHHIO OyXTalTepCKOro y4era OT'AIIOY CIIK
B LIEJIAX TOJTy4YeHHs 3aHHTEPECOBAaHHBIMU BHYTPCHHUMH M BHEIIHHMH I10JIb30BATC/IAMH HOJTHOH
¥ JI0CTOBepHO# MH(OpMALUMH O €€ (HHAHCOBO-XO3AHCTBEHHOH NEATENBHOCTH H (bHHAHCOBOM
TIOJIOJKEHHH;

- (hOpPMHpYET B COOTBETCTBHH C 3aKOHOJATENHCTBOM O OyXranTepcKoM y4eTe ydeTHYIO
[OJIATHKY, O3BOJIAIONIYIO CBOEBPEMEHHO N0JTy4aTh HHGOPMALHIO JUIS [TAHMPOBAHKS, aHATH34,
KOHTPOJIsl, OLEHKH (PHHAHCOBOIO MOJIOXKEHHS B PE3yIbTAaTOB JEATEIbHOCTH KOJIICKA;

- Bo3riaBiaseT paboTy: 1O IHOATOTOBKE M YTBEPHKIEHHIO pabodero IlaHa CHYETOB
ByXranTepckoro yudera, COJCPXKAIIEro CHHTETHYECKHE H aHAIMTHYECKHE CHeTa, bopm
TEPBHYHBIX YUETHBIX JIOKYMEHTOB, IIPHMEHAEMBIX /U1l OQOPMIICHHS XO3AHCTBEHHBIX omnepaui,
dopM BHyTpenHeil OyxranTepckoif OTYETHOCTH; [O OOECICYECHHIO NOpAIKAa MPOBEICHMS
HHBEHTAPH3aLM¥ ¥ OLEHKH HUMYIIIECTBA ¥ 0053aTeNIbCTB, JOKYMEHTaIbHOMY MOATBEPKACHHIO HX
HATHYAS, COCTOSHHS M OLEHKHM; [0 OpraHM3allid CHCTEMBbl BHYTPCHHETO KOHTPOIS 32




NpaBHIBHOCTEIO  OQOPMIICHHMS  XO3SHCTBEHHBIX  OIEpAlHH, cobmoneHneM  Mopsaka
JIOKYMEHTO060pOTa, TEXHOJNOrHH 00paboTKM ydYeTHOH HHOOpMAUMH H €e 3audTBl OT
HECaHKIIHOHHPOBAaHHOTO JOCTYIA;

- PYKOBONMT (OPMHpPOBAaHHEM HH(MOPMAIMOHHON CHCTEMBI OyXralTepcKoro ydera H
OTYETHOCTH B COOTBETCTBHMH ¢ TpeGOBaHHAMH OyXrajlTepCKOro, HaJIOrOBOro, CTaTHCTHYECKOro H
YIIPaBIeHYECKOro yuera, obecredWBaeT NpeJOCTaBNeHHE HEOOXOMMMOH OyXraiTepcko
uHGOpPMAIMA BHYTPCHHHM H BHELIHAM I10JIb30BaTEILIM;

- obecrieynBaeT CBOEBPEMEHHOE M TOYHOE OTPaXKEHHE Ha CYETax OyXraiaTepckoro ydera
XO3SHCTBEHHBIX OIepaluii, IBH)XXECHHS aKTHBOB, (GOpPMHpOBAaHHS JIOXONIOB H PpacXoJos,
BBIIOJIHEHHS 0053aTeNIbCTB;

- obecreymBaeT KOHTPONb Hax coOmIOfeHHEM TopsaKa OQOpMIICHHS NEPBAYHBIX
YYETHBIX JOKyMEHTOB;

- obecredynBaeT: CBOSBPEMEHHOE MEPEYHCIEHHE HAIOroB M cOOpOB B (elepaiibHbIH,
PErHOHATBHBIA U MECTHBIH GIOJDKETEI, CTPaXOBBIX B3HOCOB B OCYapCTBEHHBIC BHEOIO[UKETHBIE
doHaBl, cpeAcTB Ha (UHAHCHPOBAHWE OIUIATHI TPYAa, opraHm3anueil H NPaBHIBHOCTHIO
pacyeToB MO OIUIaTe TPyJa paGOTHHKOB, NPOBEICHHEM HHBEHTApH3ALUH, MOPAIKOM BEICHHS
OyXralTepcKoro y4era, OT4eTHOCTH;

- obecrieuMBaeT COCTABJICHHE OTYETa O pe3yibTaraXx IeATCIbHOCTH OpraHH3alldH,
TIOZIrOTOBKY HE0OX0MuMOl GyXranTepckoi ¥ CTATHCTHYSCKOH OTIETHOCTH, NPEICTABICHHE HX B
YCTaHOBJIEHHOM IOPSJIKE B COOTBETCTBYIOIIHE OPraHEl.

1.9. B mepmox oOTCyTcTBHA INIaBHOro Oyxranrepa e€ro 006S3aHHOCTH HCIOJHSAET
Ha3HAYECHHBIH PUKa30M PYKOBOJHTENS JAPYro¥ paboTHHK.

1.10. Byxranrepust OCYIIECTBISET CBOIO NEATENBHOCTE BO B3aHMOJCHCTBHU C JPYTHMH
cyk6aMH M CTPYKTYPHBIMH IOApa3ieNIeHHsMH KOJUIEJDKA, a TaKke B MpeAciax cBOeH
KOMIIETEHIIMH CO CTOPOHHHMHM OPraHH3alUsIMH.

1.11. 3a HeHaIeXamee HCIONHEHHE MODKHOCTHBIX OOS3aHHOCTCH M HapyLICHHE
TPYZNOBOH JMCUMIUIAHBI paGoTHHKH OyXrantepuu HECYT OTBCTCTBEHHOCTE B HOpSIJIKE,
TIpelyCMOTPEHHOM JICHCTBYIOLIMM 3aKOHOATE/ILCTBOM.

2. OcHoBHbIe 321a9H OyXrajrepuu

2.1. ®opMHpOBaHHE TIOJIHON H JOCTOBEPHON HHOPMAIIHH O AEATENBHOCTH
OT'ATIOY CIIK u ero HMyIIECTBEHHOM ITOJIOXKECHHH.

22. O6ecmeuenne wunbopmanuei, HeoOX0AUMOH BHYTPEHHHM H  BHCIIHAM
[ONB30BATENSIM  OYXrajNTepcKoid  OTYETHOCTH Ui KOHTpOsi — Hal cobmoieHAeEM
jakoHojatenbcTBa  Poccmiickodt  Denepaiiu NpH  OCYIIECTBICHHH OpraHu3alue
XO3SHCTBEHHBIX OMEPAI|ii W HX LEeNeco00pasHOCTIO, HAHYHEM M JBIXCHHEM HMYIIECTBA H
06S3aTeIbCTB, HMCIONB30BAHMEM MATEPHAIBHBIX, TPYAOBBIX M (HHAHCOBBIX PpECYpCOB B
COOTBETCTBHH C YTBEPKICHHBIMH HOPMaMH, HOPMaTHBAMH ¥ CMETaMH.

2.3. [lpenoTBpaieHye OTPUIATENIBHBIX PE3YJIBTaTOB XO34CTBEHHON NEATEIBHOCTH.

3. OcnoBuble PpyHKIHH OyXrajirepun

3.1. ®opMHpOBaHHE YYETHOH MONMTHKH B COOTBETCTBHH C 3aKOHOZATEIBCTBOM O
GyXTaNTepcKOM ydeTe M HCXOJS M3 CTPYKTYpl M OCOOEHHOCTEH ACATENBHOCTH OpraHH3alluH,
HeoOX0MMOCTH obecrieueHus ero GUHAHCOBOM YCTOHYHBOCTH.

3.2. PaboTa 1o MOATOTOBKE W NpUHATHIO paGodero IUIaHa CYeTOB, (HOPM IEPBHYHBIX
Y4EeTHBIX JIOKYMEHTOB, IIPHMEHAEMBIX JUIsl 0QOPMICHHS XO035HCTBEHHBIX omepanui, o KOTOpsIM
HE NpeyCMOTPEHBI THIOBbIE GOPMBL.

3.3. Pa3pa60oTka opM OKYMEHTOB BHYTpeHHEH GyXranTepckol OTIETHOCTH.

3.4.06ecnieueHye NOPSIKA IPOBEICHUS HHBEHTAPU3ALHH.

3.5. KoHTpONs Hall TPOBEICHHEM XO3AHCTBEHHBIX OEPAIIHH.
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