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1. CYIIIHOCTb U 3AJIAYM BHEAY IMTOPHOI CAMOCTOSITEJILHOM PABOTBI 110
JIMCLUTIIMHE

EH.02 UndopmaTuka 1 HHPOPMALMOHHO-KOMMYHUKAUMOHHbIE TEXHOJIOT MU
B IIPO(peCCHOHANBHON AeATeIbLHOCTH

Bueayoumophas camocmosmenvhasi paboma — 3TO CHCTEMaTHYeCKas
JEATENIBHOCTh CTYJAEHTA I10 IOIMOJHEHUI CBOUX 3HAHUM M YMEHMH, IIpOTEKaroIas
0e3 HENmoCpEeJCTBEHHOIO ydacThs IMpernojaBaTesis, HO Hampapisgemas UM. OJTa
paboTa BBIMOJHSIETCS MPU OTCYTCTBUM TOYHOI'O HMHCTPYKTaXKa, Pa3bsICHEHUS CO
CTOPOHBI MIpENoiaBaresis, 6€3 OTKPHITOTO KOHTPOJIS €€ BHITIOTHEHUS.

OHa  sgBnseTcd  B@XHEWIIMM  YCIOBUEM  CAMOOpraHM3alud  H
CaMOJMCLUMIUIMHBI TPU  OBJIAJICHUM  PA3IUYHBIMU  OOIIEKYJbTYPHBIMH U
po(ecCUOHANBHBIMU KOMIIETEHIIMSIMU U TTPEHAa3HAYEHA ISl CUCTEMATU3AIUU U
3aKpENJICHUS ~ TEOPETUYECKUMX  3HAHMM M MNPAKTHYECKUX  YMEHUU,
CaMOCTOATENBHOTO UX YI1yOJI€HUS U PACIIUPEHUS.

BelllonHeHHEe  BHEAyIUTOPHOM  CaMOCTOSITEIbHOM  pabOThl  ABISIETCS
00s3aTENIBHBIM JIJIS1 K&KI0TO CTy/ieHTa. Ee 00beM onpenensercs y4eOHbIM IIIaHOM
cHelManbHOCTU U cocTaBisieT A0 50% obuero oobeMa 4acoB, OTBEICHHOTO Ha
U3y4eHUe y4eOHOU TUCUUILITUHBI.

VYuebnas nucuurnuHa « MHpopMaTrkay npenHasHadyeHa ik IpUOOpETEHUS
3HaHUN U yMeHUN 3(PGHEKTUBHOTO MPUMEHEHHS HWH(POPMAIUOHHBIX PECYPCOB H
TEXHOJIOTW B yuebe u Oyaymed npodeccHoHaTbHOW JesATEeIbHOCTH, IS
NPUOOPETCHUSI HABBIKOB OPTaHM3AIlMU WHAWNBUIYATLHOTO WH()OPMAIMOHHOTO
MPOCTPAHCTBA U ABTOMATU3AIIMA KOMMYHUKAITMOHHON JIEATEILHOCTH.

OcHoBHBIME pe3ynbTaTamu u3ydenus kypca EH.02 Mudopmatuka u
UH()OPMAIIMOHHO-KOMMYHHUKAITMOHHBIE TEXHOJIOTHH B MPOhEeCCUOHAIBHOM
NEATEIIbHOCTH SIBJISIFOTCS CJICIYIOIINE:

— OCBOCHHE CHCTEMBbI 0a30BBIX 3HAHWH, OTPAKAIOIINX BKJIaJ HHPOPMATHKH
B (opmMupoBaHHEe COBPEMEHHOW HAy4YHOW KAPTUHBI MHpAa U POJIb
MH()OPMAIIMOHHBIX MTPOIIECCOB B OOIIIECTBE;

— TMOJy4YeHHWe  YMEHHM U HaBBIKOB CO0Opa, XpaHEHUs, 00pabdoTKH,
UCIIOJIb30BaHusl HeoOXoauMoi nHpopmalu B yuede, ObITy U Oymymiein
npo(hecCuOHANBHOM NeSTENbHOCTH;
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— BOCIIMTAHHME OTBETCTBEHHOI'O OTHOIICHMS K COOJIOJCHHMIO dTUYCCKUX H
IIPaBOBBIX HOPM MH(POPMAITMOHHOM JICATECILHOCTH,

— OCBOCHHE OCHOBHBIX INPHUEMOB M METOJOB 00pabOTKH WH(MOPMAIUH:
KOHCHEKTUPOBAHMS, LUTUPOBAHUSA, aHalIU3a, CHUHTE3a, O0000IIeHMUS,
CpaBHEHUS, BBIJCICHUS TJIABHOW MBICIH, BBIPAXKEHUS JHUYHOTO
OTHOIIICHHS, MIPOBEICHUS 000CHOBaHUI u JTI0Ka3aTeIbCTB,
MOJICTUPOBAHUS, CTPYKTYPUPOBAHUA, KiIacCU(UKAIIMU, CXEMaTHU3aIlHH,
MIPOTHO3UPOBAHUS U JIP.;

— TMIOJy4YEHHWE HABBIKOB HCIIOJIb30BAHUS COBPEMCHHOM KOMITBIOTCPHOM
TEXHUKH U TIPUKJIATHOTO MPOTPAMMHOTO 00€CIICUCHHSI.

JlocTHYb TaKMX PE3yJIbTATOB MOXKHO JIMIIIb MPH YCIOBUH CHCTEMATHYCCKOMN

U TPaBWIBHO CIUIAHUPOBAHHOW BHEAYJAMTOPHOM CaMOCTOSATCIBHON ydeOHOM
paboTHhI, KOTOpas TpeOyeT COCPEIOTOYEHHOCTH, OTBETCTBEHHOCTH,
CaMOCTOSATEILHOCTH B JICUCTBUSIX, YMEHHUS PalMOHAIBHO WCIIONh30BaTh CBOE
BpeMs. B 001mmeM-To, 1 caMo CIIOBO «cmyodenmy ¢ JTATUHCKOTO S3bIKa TICPEBOTUTCS

KaK «u3ydarowuil, wmyoupyrouwul, ycepoHo pabomaruuil.

BelmonHsist  3aaHus  BHEAYJIUTOPHOW  CaMOCTOSITENBHOW paboThl IO
muctumiuHe «HdopMaTrka», MOXKHO HAyUYUThCS

— TMPaBWIbHO OPTaHU30BBIBATH CBOIO PA0OTY — IJIAHUPOBATH COOCTBEHHYIO
y4eOHYIO JESTENbHOCTb, MPOTHO3UPOBATh PE3YNbTAT, CTABUTH IIEJIH,
BBIOMPATH 3(DPEKTUBHBIEC CITOCOOBI U CPEACTBA UX JOCTHIKCHHUS,

— ONpeAeNaTb  TIpaHUIbl  COOCTBEHHOTO  3HAHUSI W HE3HAHWUS,
CaMOCTOATENILHO TOMOJHITh W OOHOBIIATH CBOW 3HAHMS, 3aHUMATHCS
caM0o00pa3oBaHUEM,;

— OPHUCHTHUPOBATHCS B TMOTOKE HAYYHOM W TOJUTHYECKOH WHpOpMmaImw,
BECTH CaMOCTOSATCIbHBIM TIOMCK, aHAJM3 W OIEHKYy WHGOpMAIIIH,
HEOOXOMMOMN TSl TIOCTAHOBKH W PEIICHHs MPOGECCHOHANBHBIX 3aad,
JUTst IPO(heCCUOHATTBHOTO M IMYHOCTHOTO Pa3BUTHS;

— HCTOJB30BaTh PA3JIMYHbIE KOMITBIOTEPHBIE CPECTBA U MH(OPMAIIMOHHO-
KOMMYHUKATHBHBIC TEXHOJIOTHH JIJIs1 TOUCKA HEOOXOIUMOTO 3HAHMUS;

— TBOpPYECKH TOXOJWTHh K PEIICHHUIO ITOCTABJICHHBIX 3a1ad4, aJcKBATHO
OIICHHBAsI KOHKPETHYIO CUTYaITHIO;

— 93(ddexkTuBHO NEeHCTBOBATH B HECTAHIAPTHOM CUTYAIUH.

Ecnu cTyneHT HayuuTcs CaMOCTOSTENbHO TMOJA0MpPaTh HEOOXOIUMbIE
WCTOYHUKU W W3y4aTh HOBBIA MaTepuall, TO OyJeT YCIHEITHO peIlIeHa 3ajaya
CO3HATEIHHOTO OBJaACHMS 3HaHUSAMHU. [lOTydyuB Takue HABBIKU, B JaJbHEUIIEM
CTYJI€HT CMOXET CaMOCTOSITEIbHO JIMKBUIMPOBATh MpoOeNnbl B  3HAHUSX,

PaCIIUPSTh UX U TBOPUECKU IPUMEHSTh B PEIIEHUH NPAKTUYECKUX 3a]1a4.

CamMocTosTeTbHO TOOBIThIE U YCBOCHHBIE 3HAHUS 3HAUUTEIHLHO MPOYHEE TEX,
KOTOPBIE MEPEIAI0TCS MPENOJABATEIIEM.



2. OBIIME TPEBOBAHWSI K BbITIOJTHEHHUIO 3AJIAHUI
CAMOCTOATEJBHOU PABOTHI U ITPEACTABJIEHUIO OTYETOB

BHeaynutopHass camocTtosTenbHas paboTa CTyAeHTOB mo auciurumbae EH.02
Nuadopmatnka ©  WHPOPMAIMOHHO-KOMMYHUKAIIMOHHBIC  TEXHOJOTHH B
po(heCcCHOHATLHOM JEATEIBHOCTH MPEAYCMOTPEHA TI0 BCEM pazjiesiaM MpoTrpaMMBbI
y4eOHOUM TUCITUTIIIUHBI.

JIist  yCHemHoro OCBOCHHMS JAUCHUIUIMHBI HU3YyYEHUE TEOPETUYECKOIro
MaTepuaia W BBINOJHEHUE AayJUTOPHBIX JIA0OOPATOPHBIX pPabOT HEOOXOAUMO
COIIPOBOXIATH BHEAYAUTOPHOMU CaMOCTOSITETIbHOM paboToii o
COOTBETCTBYIOILIEMY Pa3/eiy.

OT4eT O BBIMIOJIHEHUH CAMOCTOSITEIbHONW pabOThl OPOPMIISIETCS B IarKe-
CKOpOCIIMBaTesie ¢ Kium-(paiaaMyu U OTACIbHOW TeTpaau, KOTOpask BKJIaJbIBACTCS
B MTOCJICTHUN KJIUII-(Daiil B marnke.

[lepBbIM TUCTOM B MamKe JIOJHKEH ObITh TUTYJBHBIA JUCT, (hopMa KOTOPOTO
NPEACTAaBICHA B MPWIOKEHUM 1. 3aTteM JOMKEH CleAoBaTh JIMCT —yd4eTa
BBITIOJIHEHUS 3aJaHUM CAaMOCTOSITEILHOM PabOThI (MPUIOKEHHE 2).

Jlanee HOJDKHBI IO MOPANKY CJIEIOBATh NEYATHBIE OTYETHI O BBHINOJHEHUHU
OTIEIbHBIX 3a7aHuil. OCOOEHHOCTHIO OQOPMIIEHUS TAKUX OTYETOB SIBISIETCS TO,
YTO Ha BCEX JIUCTAX C BHINOJHEHHBIMU 33JaHUSIMU JIOJDKHBI OBITH BCTaBJICHBI
BEPXHHUE KOJIOHTUTYJBI ¢ TeKCTOM «3aaanue Ne  », @amunuenn 1.0O. cryaenTa u
HOoMepoM ero rpynmbl. [lpumep odopmiieHHs nHMCTa BBINOJIHEHUS 3aJaHUsS
MPEJICTABJICH HA PUCYHKE 1.

El 3'I'Z'I'1'I-E-|'1'I'1'I'3'I'4'I'5'I'6'I'?'I'SJ_I"9'I'l{ll'l'll'l'll'l'll'l'14'I'15'I'16'&'1?'I'




Pucynox 1 . [Ipumep oopmiieHus iucta BHITTOJIHEHUS 3aaHUs

[Tarka BMecCTe C MEpBBIMU JTUCTAMHU O(POPMIISETCS BMECTE C BHITIOJHEHHBIM
3amanueM Nel wm crmaercs Ha mpoBepKy mnpenogaBarento. OcTalbHbIE 3aJaHUs
MPEACTABIAIOTCA HAa MPOBEPKY IO MEpPE BBINOJHEHHUS M XPAHITCA B TMamke
CTYJEHTA.

K MOMEHTYy OKOHUaHMSI CeMecTpa BCE 3aJlaHHsl CAMOCTOSTEIbHOU paOOThI
JIOJKHBI OBITh BBITIOJIHEHBI B MOJHOM OOBEME, a UX BBHINOJIHEHUE JOJKHO OBITh
OLICHEHO U 3aYTEHO MPEIOIABATEIEM.

CTyneHTbl, HE BBINOJHUBIIME 3aJlaHUSl  CAMOCTOSITEILHON  paloTHI,
BBITIOJTHUBIIIHE ux HE B MMOJIHOM o0BeMeE 1100 MOJIYYHBILIHE
HEYJIOBJICTBOPUTEIILHBIC OLICHKH 110 PE3yJbTaTaM BBIIOJHCHUS 3aJaHUud WU
3aIUTBl pabOT, CUUTAIOTCS HMCEIOIIUMHU aKaJeMHUYECKYH 3aJ0JDKCHHOCTh W HE
MOTYT MOJYYUTh IMOJIOKUTEITBHON CEMECTPOBOM OLICHKH, a TAKKE HE JOITYCKAIOTCS
K 3a4ETy WJIHA K3aMEHY.

Crnengyer OTMETHUTB, YTO IPU BBINOJIHEHUM 3aJaHHUN, MPelyCcMaTpUBAIOLIUX
BBIOOP HWHIUBHUIYaJIbHOW TEMbl, TaKOW BBHIOOpD 00M13aTEJBHO HEOOXOAMMO
COIJIacoBaTh C MPENOAABATEIEM.



3. BUJIbl BHEAYIMTOPHOM CAMOCTOSTEJbHON PABOTHI 1 ®OPMbI

KOHTPOJISA EE BBIIIOJIHEHU S

OCHOBHBIMH BHUJ1aMH CaMOCTOSITEIIbHOM pa6OTBI CTyACHTa II0 AUCHUILIINHC

ABJIAIOTCA CICAYIOIINC:

1)
2)
3)

1)
2)
3)
4)
5)
6)

1)
2)
3)

" 0J11 061A0€HUSL SHAHUSIMU.
paboTa ¢ TEKCTaMH Pa3InIHBIX UCTOYHUKOB HHPOPMAIIHH;
paboTa co CIIOBapsIMU U CIIPAaBOYHHUKAMU;

IMOATrOTOBKA TCMAaTHYCCKHNX KOHCIICKTOB,

" 0J11 3aKpenieHus u CUCMeMamu3ayuu 3HAHULL:
MOBTOPHAs paboTa HaJl y4COHBIM MaTEepPUAJIOM;
COCTaBJICHHE TAOJHII JJIsl CHCTeMaTH3aIMy y4eOHOTo MaTepHaia,
MOJATOTOBKA MMCbMEHHBIX OTBETOB Ha BOIIPOCHI;
OTBETHI Ha BOIIPOCHI JIJISI CAMOKOHTPOJIS;
ITOJATOTOBKA COOOIICHMIA,

COCTABJICHUC TCPMHUHOJIOTHUICCKHUX CHOBapeﬁ;

" 015 hopMUPOBAHUSL YMEHUIL:
peIIeHre 3a/1aY;
co3slanne MHGOPMAaIMOHHOTO OYKJIIeTa;

CO3JaHUE MYJIbTUMEIUMHON NIPE3EHTALIUH.

B pamkax BHeayUTOpPHOW CaMOCTOSATEIBLHON pabOThl MPEAyCMOTPEHBI KaK

HWHAUBUAYAJIbHBIC, TaK W T'PYIIIOBLIC 3aJaHUs B 3aBUCMMOCTH OT ILCJIH, O6’bCMa,

KOHKPETHOM TEMaTHUKHU U BUJIa paOOTHI.

KOHTpoib  BBIMIOJIHEHHOW  CaMOCTOSITEILHOM  PabOThl  OCYILECTBIISIETCS

WHIMBUAYAJIBHO B CIEAyIONUX hopMax:



1) TIpoBepka OTYETOB O BBHIOJHCHUU TUCHBMEHHBIX PadoT;
2) BeicTyIieHue ¢ coo0meHneM;
3) IIpencraBiacHue MyJIbTUMEIUIHON IPE3CHTALINM;

4) TlpencraBieHue HHPOPMAIIMOHHOTO OYKIIETa;



4. PACOPEJEJIEHUE BUJIOB CAMOCTOSATEJBLHON PABOTHI 11O
PA3JIEJIAM YUEBHOM ITPOT'PAMMBI

No
Tema paboTsr Bun 3amanus
/o
BBenenue
IIpodunaktrnka I1IK.
pod Iloaroroska
HNHCTpyKTa)X MO TEXHUKE
1 TEMATHYECKOTO
0€e30MmacHOCTH 51
KOHCIIEKTA
CaHUTAPHBIM HOPMaM.

Pazgea 1. Annaparnsbie 1 nporpammusie cpeacrsa UKT

APM CIIEIUAJINCTA. Iloaroroska
2 OprrexHuka u TEMATUYECKOTO
npodeccus. KOHCIIEKTa
Ilepudepuitnoie
P (bi P Iloaroroska
YCTPOMCTBA IIK u
3 TEMaTHUYECKOTO
arnmapaTHas — peaju3alus
KOHCIIEKTA
KOMITbIOTEpA
CoobOmienue «Haznauenue
4 HO» IToaroToBKa COOOIICHUS
Ilonroroska
Pabota ¢ mnporpaMMHbIM
5 TEMaTHYECKOTI'O
obecrieueHueM
KOHCIIEKTAa
I'paduaeckue [ToaroroBka
6 [MOJIL30BATEILCKHE TEMATUYECKOTO
UHTEPEHCHI. KOHCIIEKTa
IloaroroBka
Jlornueckasgs  CTpyKTypa
7 TEeMAaTUYECKOT' O
JIUCKOB.
KOHCIIEKTA
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Pabora ¢ (aitnamun u [ToaroroBka
8 KaTajoraMi ¢ IMOMOIIbIO TEMaTUYECKOTO
¢aitnoBoro Mmenemxepa. KOHCITeKTa
Paznen 2. UHpopManoHHbIE TEXHOJIOTUH
Tuner BUPYCOB. [ToaroroBka
9 CpaBHUTENBHBIN  aHAIIU3 TEMaTUYECKOTO
AHTUBUPYCHBIX MPOTPAMM KOHCIIEKTa
[TpoGHBIC BEPCUU [ToaroroBka
10 AHTUBUPYCHBIX MIPOTPAMM. TEMaTUYECKOTO
OmnnaitH cKaHepsl KOHCITEKTa
[Toaroroska
DBOIIIOLUSA
11 . TEMATHYECKOT0
KOMIIBIOTEPHBIX CETen
KOHCIIEKTa
[Toaroroska
Ucropust  popmupoBanus
12 . TEMATHIECKOT'O
BCEMUPHOM ceTH Internet
KOHCIIEKTa
[TouckoBeie  calThl U [Toaroroska
13 TE€XHOJIOTUU MouCKa TEMAaTUYECKOTO
uHpopmaruu B Internet KOHCIIEKTa
Bepuucaxx  pabor  Ha
14 KOMIIBIOTEPE. OTBETHI HA BOIPOCHI
Pestome urry padory.
15 Pa3zpaboTtka npoekra
Co3znatp )KypHai Tpynsl
16 Pa3zpaboTka nmpoekra
Co3pmate  JTOKyMEHT IO
17 mabsony Pa3paGoTka npoekra
18 Pa3zpaboTka npoekra

dopMmaTupoBaHue
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JIOKYMEHTA 10 00pasiy

TexHonorus
peIaKIIMOHHO-
M31aTEIILCKOr 0 Jena.

19 CpaBHUTEIbHASL Cocrapnenne
XapaKTEpHCTHKA CpPaBHUTEIHLHOM TaOJIUIIBI
M31aTEIILCKUX CUCTEM
Iloaroroska

20 TEMATUYCCKOM T'a3eThl. Pa3pa6oTka MpoeKTa
TBopueckass pabora 10

21 Pa3zpaboTka nmpoekra
CO3JaHUI0 OPOLIIOPHI
Pabota ¢ Tabiunen Kak c [ToATrOTOBKA

22 0a30ii TaHHBIX TEeMaTUYECKOTO

KOHCIICKTa
ABTOMAaTH3aIMs PacUyETOB TToAroTOBKA
23 cpeactBamu MS Excel. TeMATHIECKOro
KOHCIICKTa
Craructuueckas IToaroroBka

24 oOpaboTka  JaHHBIX C TEMAaTU4YECKOTO
noMomso MS Excel. KOHCIIEKTA
Knaccet mporpamm st IloaroroBka

25 paboTbl ¢  BEKTOPHOMU TEMaTUYECKOTO
rpaduKoit KOHCITEKTa
Knaccet mporpamm  mist Iloaroroska

26 paboThl  C  pacTpoBOH TEMaTUYECKOTO
rpadukoi KOHCIIEKTa

IloaroroBka
Kommbrorepusie

27 TEMATUYECKOT O

pe3CHTAIuU
KOHCIICKTa

12




Opranuzanusi CBSI3€ MEXIY
JJAHHBIMHU:  HepapXuycckas, IToaroroBka
28 ceTeBas, peiIALMOHHAs TEMATUYECKOT'O
CouuansHass poab  0a3 KOHCIIEKTA
JAHHBIX
Iloaroroska
29 [IpuknanHble  CUCTEMBI  C
PEISILUOHHBIMA ~ MOJEIIAMU TCMATHHCCKOTO
JaHHBIX. KOHCIIEKTa
Pazgen 3. MHMcnouas3oBanue cpeacrs UKT B npodeccnonajbHoM
NeSITeJIbHOCTH
Bo3MoxHOCTH  CcEepBHUCOB
[TogroroBka OTBETOB Ha
30 web 2.0 mma  cos3maHus
. BOITPOCHI
caiita mopTdoiano
Knaccudukanust cucrem
COBMECTHOTO XPaHECHUSI U
31 CocraBnenne TaOJIUIIbI
peIaKTUPOBaHUS
AJIEKTPOHHBIX PECYPCOB
[Toaroroska
Buneokondepenuus B
32 TEMATUYECKOTO
y4eOHOM 3aBe/ICHUE
KOHCIICKTa
CoBpeMeHHbIC
TEXHUYECKUE CpencTBa [ToaroroBka
33 oOy4eHHsi, KOHTPOJIS W TEMaTUYECKOTO
OIICHKH YpOBHSI KOHCIIEKTa
(bu3HUecKoro pa3BUTHUS
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5. KAK 9OPEKTUBHO PABOTATb CAMOCTOATEJBHO

HaunGonbiyto mosibs3y caMocTosiTeNbHasi paboTa MPUHOCUT TOTNa, KOrja
CTYJICHT 3aHMMAETCs] CUCTEMATUUYECKH, TIPOSBIISAS TPYI0II00ME U YIIOPCTBO.

Jlnst  mosydeHMsl YCHEIIHBIX Pe3yJlbTaTOB CaMOCTOSATEIbHON pPabOThI
HEOOXOJIMMO TPaBWIBHO OpPraHu30BaTh CBOE Y4eOHOE BpeMsi U CEPbE3HO
OTHECTHUCH K BBITIOJHEHUIO MOTYYEHHBIX 3a1aHUM.

Jis >@dexTtuBHON pabOTHI cleayeT MOATOTOBUTH CBOE pabouee MecCTo,
KOTOpoe OyAeT oTBeyaTh TPEOOBAHHSIM THTMEHBI YMCTBEHHOTO TpyZda: yIOOHOE
MECTO, IOCTaTOYHOE OCBEIlIEHUE, TUIITNHA, HEOOX0IMMOE 000pYyJ0BaHHE.

HemHorue cTyaeHTBI 3HAIOT, YTO HYXKHO 0053aTeIbHO CHUICTh Ha CTYJE CO
CIIMHKOM, MOTOMY 4YTO CHJEHbE 0€3 OMophl Ha CIUHY OBICTpO yTomisieT. Kpome
TOT0, HEOOXOAUMO CJIEUTh, YTOOBI HOTH ONMUPAIKUCH BCEW CTYMHEN Ha MOJI WM HA
MOTHOXKY CToJIa (Ha CrelUaIbHYyI0 MOACTaBKy AJis Hor). Emé skenarenbHo, 4TOOBI
paccTosiHUE OT IJ1a3 0 MTOBEPXHOCTHU CTOJIA COCTABIILIO OKOJIO 35CM, a pacCTOsIHUE
MEXIY TPYAbIO U CTOJIOM JOJKHO OBITh PAaBHO HIMPUHE JIAJ0HU.

[Ipu paboTe 3a KOMIBIOTEPOM CIIEIYyEeT MOMHHUTb, YTO MOHHUTOP JOJIKEH
HAXOJIUThCA OT Tja3 Ha PACCTOSHUU BBITAHYTOU pyku, T.e 50-70 cM, a ypoBeHb
rJia3 MpU BEPTUKAIBHOM PACIOJIOKEHUU dKpaHa JOJKEH MPUXOTUTHCS Ha LEHTP
sKpaHa wiu 2/3 ero BbICOTHI. Eciu Jjisi MOCTOSIHHOTO HOIICHUSI UMEIOTCSI OUKH, TO
paboTaTh B O4Kax 00s13aTeNIbHO!

3a KOMIBIOTEPOM HEJB3s paboTaTh MPU HEJOCTATOUHOM OCBEUICHUM WU
IPU MJIOXOM CaMOYYBCTBUHU.

YTomieHne HacTymaer O4YeHb OBICTPO, €CJIM YeJOBEK padoTaer Mpu
MOCTOPOHHMX 3BYKaX, CO3JAOMUX IIyM. JloKa3aHO TakKe, YTO MOJ 3ByKH MY3bIKH
TaK)K€ BPEAHO 3aHMMATHCS, JAXKE €CIM OHAa 3BYYUT OYEHb THUXO: TaKOU
My3bIKaJIbHBI  (POH 3aTpyIHAET 3allOMUHAHME W TOHUMAaHHE HW3Yy4aeMOTO
Marepuana.

B Teuyenuwe 3aHsATHUN HEOOXOAMMO Ji€NaTh MEPEPHIBBI, BO BPEMsI KOTOPBIX
MOJIE3HO OTBJICYHCS OT YUEOHBIX JIeTl, TIOJIBUTATHCA, TOOBIBATH HA CBEXKEM BO3/YyXE,
MOCYIIAaTh HETPOMKYIO YCTIOKaWBAIOIIYIO MY3BIKY.

[Ipy BBIIOJIHEHWH MHUCHMEHHBIX PabOT HE PEKOMEHIYETCS TOJb30BaThCs
TSOKENBIMA PYYKaMH, TaK KaK YBEIMYCHHE Beca PYYKH Jake Ha 1T yCHUIMBaeT
YTOMJICHUE.

YtoObl >(ddexkTuBHO paboTaTh, CIEAYET, MPEXKIE BCEro, BHYTPEHHE
HACTPOUTHCS HA MPEACTOSIIYI0 padoTy, T.e. OCO3HATh €€ HEeOOXOAUMOCTb M
MOCTaBUTh Tiepe] OO0 OnpeeIEHHYIO 1IEb.

Jlanee crenyer ONpeAeNuTh COJEpKaHUE, CTENEeHb HOBU3HBI, YPOBEHb
yCBOEHUS, 00bEM, CpPOKHM, ATalbl U TMPUEMbl BBINOJHEHUS 3a7aHUusl, a TaKKe
CIUIAHUPOBATh TIOCJIEIOBATEILHOCTh JEUCTBUN, KOTOPYIO 3aTeéM HE0OXO0IMMO
cO0II01ATb.

Ha npencrosimeii pabote HEOOXOAUMO COCPEIOTOUNTRCS. Helb3s Mo3BOJISITh
cebe OTBiIEKaThCs OT HayaToW paboThl x0T Obl 5-10 muHyT. B camom Hauane
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paboThl HamboJiee TPYIHO COXPAHATh BHUMAHHE, MOCKOJBKY BhI B HEE emié He
BTSHYJIUCH.

BHauane HEOOXOIWMO H3YYHTHh TEOPETUYCCKYI0 OCHOBY PabOTHI, a 3aTeM
NPUCTYIHUTH K MUCBMEHHOHN paboTe WK APYTUM MPAKTHICCKUM JEHCTBUSIM.

JUis  TOCTHMKEHHWST MakKCUMalbHOH J(PQPEKTUBHOCTH 3alaHuE HYKHO
BBITIOJTHATH MAKCUMAIIEHO CAaMOCTOSITENTFHO, IPUMEHSISI YCBOCHHBIC PaHEe 3HAHUS U
YMCHHSL.

PaboTast caMOCTOSITENTbHO, CIeAyeT MOMHHUTh, YTO TPAaBUJIbHAS OPTaHU3AIUs
y49eOHOTO TpyJa SKOHOMHUT BpeMs W CIOCOOCTBYET TOCTIDKCHHIO HAMITYUIIIHX
pe3yJIbTaTOB.
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6. METOIMYECKHUE PEKOMEHJIAIINHA 11O PABOTE C
NHOPOPMAIIMOHHBIMHN UICTOYHUKAMU

6.1 Pexomenganum mo padéore ¢ KHUToOM

3a BpeMsi y4eObl CTYJIEHT JOJDKEH M3YYUTh M OCBOMTH MHOTO YYEOHHKOB,
CTaTel, KHUT U APYroil HeoOXoAUMOM i Oy IylIero crenuanicTa JurepaTypsl. B

CBSI3U C OJTUM Teped CTyIEHTAMH CTOUT OoJyblIasi W BaKHas 3ajada — B
COBEPILICHCTBE OBJA/IETh PANMOHATBHBIMU TpUEMaMH pPa0OThl C KHIDKHBIM
MaTepUaIoOM.

YMeHue paruoHaibHO padoTaTh HAJ KHUTOM — HEOOXOAMMOE M BajKHOE
KayeCcTBO KaXAOro CTyleHTa. JIIoOUTb KHUTH, MOCTOSHHO H3y4aTh HMX, 3HATh
JUTEPATYpy W IO CBOEH CIELMAIBHOCTH — MepBeuias 3agava. JlokaszaHo, 4To
MPaBUJIBHO OPTraHU30BAaHHOE UTEHHWE HAYyYHOM JIMTEpaTypbl 4YpE3BhIUAWHO
MOBBINIAET OOIICHAYYHBIN U CIENMANIbHBIN Kpyro3op uuTaromiero. HauutanHbIi
CTYJICHT BJAJICET XOPOIIO PA3BUTON PEUbI0, ITUPOKUM MBIIUICHUEM, OJECTSIICH
NaMATHIO M IPYAMIIMEH, a 3TH KauyecTBa SIBJISIOTCS BaXXKHEUIIMMM TMMOKa3aTEIsIMU
o011el KylIbTypbl YEJIOBEKA.

[Ipuctynass k paboTe Haa KHHUIOH, CIeAyeT cHadajla O3HAKOMHUTHCA C
MaTepuajioM B IIEJIOM: OTJIaBJICHHEM, aHHOTAIMEH, BBEACHUEM M 3aKIIOYCHUEM
yTeM OErjioro YTEeHUs-MPOCMOTpa, HE Jiedasi HUKAKUX 3amuced. DTOT MPOCMOTP
MO3BOJIUT TOJIYYUTh MPEACTaBICHNE 000 BCEM MaTepHale, KOTOPbI HEOOXO0ANMMO
YCBOMUTb.

[Tocme »TOrOo cnemyeT NEPEeXOAUTh K BHUMATEILHOMY YTCHHIO —
MITYANPOBAHUIO MaTepuana IO TiaBaMm, paszaeiam, mnaparpadam. ITo camas
BaKHas YacTh pabOThI MO OBJIAJCHUIO KHIDKHBIM MaTtepuasioM. YutaTh ciemayer
mpo ceds, B 9TOM Ciy4yae YHUTAIONIMH MEHBIIE YyCTAaeT, YCBaWBAET MaTepHall
npuMepHo Ha 25% ObIcTpee, UMEET BO3MOXKHOCTb YJEIUTh OOJbIIEe BHUMAHUS
COJICP’KAHUIO HAMKWCAHHOTO W Jy4Yllle OCMBICIUTH ero. Hukorma He criemyer
00XOJIUTh TPYJAHBbIE MecTa KHUTU. X Ha/l0 YnTaTh B 3aMEIJICHHOM TEeMII€, YTOObI
Jy4IIie TIOHSATh U OCMBICIIUTD, @ B HEKOTOPBIX CIIy4asiX — MEPEUUTHIBATH HECKOJIBKO
pas.

N3yyas kHUTY, Hajgo oOpaimiath BHUMAHUE Ha CXEMbI, TaOJUIbI, KapThl,
pPUCYHKH, MaTeMaThudeckue QOpMyJbl: paccMaTpuBaTh WX, OOJyMBIBATh,
aHAJIM3UPOBaTh, YCTAHABIUBATH CBSI3b C TEKCTOM. DTO MTOMOXKET MOHSATh U YCBOUTH
M3y4aeMblid MaTepHUall.

[Ipy dYTeHMM HEOOXOAMMO TIOJIB30BATHCS CIOBApPSMHU, UYTOOBI BCSKOE
HE3HAKOMOE CJIOBO, TEPMHUH, BBIpKEHUE OBLIIO MPAaBHILHO BOCTIPUHSTO, TIOHSATO U
3aKpeIJICHO B TAMSITH.

[Tpu pabGoTe ¢ muTepaTypoit HEOOXOIUMO CTPEMUTHCS BRIPA0OTATH Y ce0s HEe
TOJIBKO CO3HaTeNbHOE, HO W Oeryioe ureHue. OCOOCHHO 3TO yMeEHHE Oyner
MOJIC3HBIM TIPH TIEPBOM TIPOCMOTpe KHUTH. OOBIYHO CTYACHT MOXKET BHUMATEIHHO
U COCPENOTOUYECHHO mpouuTath 8-10 cTpaHWll B Yac U clieNaTh KPaTKUE 3alucu
npouynTanHoro. [locie oGyueHuss ObICTPOMY UTEHUIO MOKHO MPOYUTHIBATH 110 S50-
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60 cTpanui] B 4yac W Jgaxe OoJsiee, OJHOBPEMEHHO NPHOOpETas CIOCOOHOCTH
KOHIICHTPUPOBATHLCS Ha BAYKHOM M CXBAaThIBATh OCHOBHOM CMBICIT TEKCTA.

3amuch U3yd4aeMoro — JIydiasi ornopa mamsTi mpu paboTe ¢ KHUToi. Ynras
KHUTY, CJICJyeT JeJIaTh BBIITUCKH, 3apHCOBKU, COCTaBJISATh CXEMbI, TE3HCHI,
BBITMIMCHIBAThH ITUQPHI, IUTATHI, BECTH KOHCIEKTHI. 3aiCh N3y9aeMOM JIUTEPATyPhI
Jydllie JIeNaTh HAMISAIHOW, JIETKO O003pUMOM, pacuwiICHEHHOW Ha ab3ambl H
NYHKTBI. TO, 94TO MPOYMUTAHO, TIPOYMAHO M 3alIMCAHO, CTAHOBUTCS JCUCTBUTEIHLHO
JIMYHBIM JIOCTOSTHUEM pa0OTaIOIIEro ¢ KHUTOH.

OCHOBHOH NMPUHITUI BBITUCBIBAHUS W3 KHUTH — CaMOE€ CYIIICCTBCHHOE W B
KpaTtJaiteit gpopme!

JlocioBHas BBIMMCKA WM IUTATa JENACTCS C ENBI0 MOAKPEIUICHUS TOTO
VI WHOTO ITOJIOKCHHS, aBTOPCKOTO JIoBojaa. JTa (opmMa NPHUMEHSETCS B TEX
Cllydasix, KOTJIa HeJIb3s BBINKCATh MBICJh aBTOpa CBOMMH CIIOBaMH, HE PHCKYS
MIOTEPSITh €€ CYTh.

BeImucka «1mo CMBICTY» WIH Te3WCHas (opma 3amucu — camas JydInas
dopma 3amucu. Te3nuchbl — 3TO KpaTko CHOPMYIUPOBAHHBIE CAMUM YHTAIOIIAM
OCHOBHBIEC MBICIT aBTOpA.

KoHcniekTHBHAsT BBIMIMCKAa HWMEET OCOOCHHO BaKHOE 3HAYCHHE IS
oBnajieHus 3HaHUsAMU. KoHcnekT — HanOomnee addekTuBHAsS GopMa 3ammuceld mpu
W3YYCHUN HAyYHOW KHWTH. B TaHHOM ciydae KpaTKO 3alMCHIBAIOTCS Ba)KHEUIITHE
COCTaBHBIC ITYHKTBI, TE3UChI, MBICITH M HJICH TEKCTA.

6.2 Pexomenauuu no padore ¢ UurepHer-pecypcamu

Cerp HMHTEpHET cerogHss — NPaBOMEpPHBIM HMCTOYHHK HAY4YHBIX CTATEM,
CTATUCTUYECKON M aHAJIUTUYECKONW MH(POpMAIUU, U UCIIOJIH30BAHUE €TI0 HAPAIY C
KHUTaMU JaBHO Y€ CTaJO0 HOPMOM.

OnHako, HECMOTpPS Ha TO, YTO PECypchl ceTu HMHTEpHET MO3BOJISIOT
JOCTATOYHO OBICTpO W A((PEKTHBHO OCYIIECTBIATH IOUCK HEOOXOIUMOM
nHpopMaruu, ciaeayeT MOMHUTH O TOM, 4YTO 3Ta MHMOpMamus MOXeT OBITh
HETOYHOM WJIM BOBCE HE COOTBETCTBOBATH JCUCTBUTEIBLHOCTH. B CBA3M C 3TUM npu
MOMCKE MaTepuajia 10 3aJaHHOM TEMAaTHKE CJIEAyeT OLICHUBaTh KadeCTBO
npeaoCcTaBIsieMOr HH(POPMAITUH TI0 CIICAYIOIINM KPUTECPHUSIM:

— npeACTaBsieT i uHPopmarius GaKThl UK SBISIETCSI MHEHUEM?

— eci nHGOPMAIIHS SBISETCS MHEHHEM, TO YTO BO3MOXHO y3HATh

OTHOCHUTEJIbHO PEeMyTalluy aBTOpa, O €ro MOJUTHYECKUX, KYJIbTYPHBIX U
PEIIUTHO3HBIX B3TIIsaX?

— nH(popMaIus U3 NEPBUYHOTO WU BTOPUIHOTO UCTOUHHUKA?

— KOTJIa BO3HHUK 3TOT UCTOYHHUK?

— MOATBEPKIAIOT JTM HH(GOPMAIIUIO APYTUE UCTOYHUKHU?

OtcytcTBHe (pammwinu aBTOpa y Marepuaia U TpaMMaTHUYeCKHe OIIMOKH B
CTaThe JOJDKHBI HacTOPOXHUTh. [10100HBIE MaTepHaibl MOXKHO HMCIIOJIB30BaTh KaK
BCIIOMOTaTeJIbHbIE M MJUTIOCTPATUBHBIE, HO HE KaK OCHOBHBIE.

17



B nepByto ouepenb HY)XHO OOpamiaTh BHUMaHHWE Ha COOCTBEHHO Hay4YHBIC
TPy/Abl TPU3HAHHBIX aBTOpPOB. Hepemko B cetw HHTEpHET BBIKIAIBIBAIOTCS
MaTepuaibl KoH(pepeHiui. [lone3HbIM OyneT TOWCKaTh CIECHUATH3UPOBAHHBIC
WHTEepHET-)KypHAJIBI M SJICKTPOHHBIC OMOJINOTEKH.

Kak u npyrue MCTOYHMKH HWH()OpMAIUH, CalThl 00s3aTEIbHO JOJDKHBI OBITh
yKa3aHbl B CIIMUCKE UCTIOJIh30BAHHBIX HH(OOPMAITHOHHBIX HCTOYHHKOB.

CornacHo MpUHATHIM cTaHAapTam odopmisiercss IHTEpHET-UCTOUYHUK TaKUM
oOpazom:

Ccpuka Ha pecype (He oOmas cchulka Ha TOPTaji, a UMCHHO Ha CTPaHUILY C
UCIIOJIb30BAaHHBIM TEKCTOM), (DaMHIIMS M WHUIHAIBI aBTOpPA, 3aroJIOBOK CTaThH,
9CCE MJIU KHUTH.

Hanpuwmep,
http://gramota.ru/biblio/magazines/mrs/28 480 Mon4aHOBCKH B.B.
MexKynbTypHOE B3aUMOJICHCTBUE: TUATIOT BHYTPU HAIIMOHATBHOM KYJIBTYPHI.

Pazymeetcsi, caiiThl, rJe BBUIOKEHBI KOJUICKIIMU OecCIuIaTHBIX pedepaToB U
TOTOBBIX CTYJEHYECKUX paboT, HE MOryT OBITh BIHCAaHBl Kak VIHTepHeT-
UCTOYHUKU. OTO BTOpUYHAA YKe TiepepaboTaHHas KeM-TO HH(opMaIus.
JIOCTOBEPHOCTH U aKTyaJIbHOCTh €€ 0]l COMHEHUEM!

6.3 Pexomenganuu no 3¢g@eKTuBHOMY NOUCKY HH(OPMANUH B CETH
HNurepuer

Ilouckoeas cucmema — 3TO TMPOTPAMMHBIN MPOJIYKT, COCTOSIIUN U3 Oa3bl
JAHHBIX JOKYMEHTOB, CHA0XEHHOW MOJIb30BATEIbCKUM HHTEPPENHcOM, KOTOPBIN
paspaboTaH Jy1s morcka HHGOpPMAaIIMK BO BCEMUPHOU MayTHHE.

Cpenu MHUpPOBBIX THT'AaHTOB MOXKHO BbIIenuTh G0Ogle, pbiHOYHAS OIS
KoToporo cocrasisger 77%, Yahoo — 12% u MSN — 3%. B pycckos3bpraHOM
cermeHTe B (aBoputax Anoexc (44% Pynera), onsath xxe Google (36% Pynera),
Rambler(10% Pynera) u Mail.ru(7% Pyneta).

Pe3ynbrarhl moncka OOBIYHO MPEACTABIEHBI B BUAE CEPUU CCHUIOK Ha BeO-
CTpaHMUIIbI, U300paKEHUS U JPYTHUE THUIHI (HaIIOB.

OcHoBHas 3a71aua MOMCKOBOM CHCTEMBI 3aKJIFOYAETCS B BHIOOPE HAUITYUIIErO
BO3MOYKHOTO MOJMHOKECTBA B OTBET HA KOHKPETHBIN 3aMpoc, TO €CTh MHOXKECTBA
JIOKYMEHTOB, KOTOpble HauboJee COOTBETCTBYIOT TOMY, UYTO MILET MOJb30BaTElNb
(0OBIUHO B MOpAJIKE YOBIBAaHUS PEJIEBAHTHOCTH).

[Ipexne yeM 3anoiaHATh CTPOKY MOKMCKA, HEOOXOAUMO MOHSTh, YTO UMEHHO
HY’)KHO HaWTH U KakuM o0Opa3oM cCieayeT COCTaBUTh 3alpoc, YTOOBI MOUCKOBAs
CHCTEMa KaK MOXKHO ObICTpee BblAalia TO, 4YTO HYXHO.

Bce nouckoBble yKazaTean peain3yroT HECKOJIBKO aITOPUTMOB ITOUCKA:

1. Ilpocmoui nouck. B niosie 3anpoca BBOAUTCS OAHO

WIM HECKOJBKO CJIOB, KOTOPBIE MOTYT XapaKTEPHU30BaThb COAECPKaHUE
nokyMeHTa. Eciam 3To €10BO OJHO, TO B OTBET BBIJAETCS OOJIBIIOE
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KOJIMYECTBO CCHUJIOK. ECIIM HECKOJIBKO CIIOB, TO Pe3yJbTaT 3aBUCUT OT
TOTO, KaK 3TH CJIOBA BBEJICHBI, @ 3TO 3aBUCUT OT KaXKJIOH KOHKPETHOM
CHCTEMBI.

Pacuwupennutit nouck. OH nojipazymeBaeT 3arpoc
u3 rpymmbl cyioB. CiioBa CBSI3BIBAIOTCS JIOTHYECKUMU oreparopamu U,
NJIN, HE wu mp.

Koumexkcmmuotii nouck. OH peann3oBaH HE BO
BCEX MOMCKOBBIX yKazaTensix. Eciu 3ToT MeTon ecTh, To KirodeBas (pasa
JIOJKHA OBITH 3aKJII0YCHA B KABBIUKH.

Cneyuanvuviii nouck. OH TIO3BOIISICT HAWTH
JOTIONHUTENbHYIO ~ WH(popMmaruio.  Hampumep, Takume  KOMaHIBI
MO3BOJISIOT OMPEACIUTh, KaK 9acTO B CETH BCTPEYAIOTCS THUIIEPCCHUIKH,
YKa3bIBAIONINE Ha KaKOW-TO pPECypc, ¢ HMX IOMOIIBI0 MOKHO HaWTH
KJIFOUYEBBIE CJI0BA, BXOJISIINE B 3ar0JIOBKU BEO-CTpaHUIT U T.11.

HpI/I COCTAaBJICHUHU 3aIIpocCa HGO6XOI[I/IMO PYKOBOACTBOBATLCA CIICAYIOIIUMH
IIpaBHUJIaMU:

1)
2)

3)

4)

5)

6)

Ilucamo epamomno cinoBa MOMCKOBOIO 3apoca.

Hcnonvzosamsb cunoHumvl. Ecam TOUCK HYXHBIX pe3yJbTaTOB HE
IpUHEC, CIeAyeT NnepedopMyIupoBaTh 3aIpoOC, UCHOJb3YS CUHOHUMBI.
Hanpumep, BMeCTO «Tayka» — «aBTOMOOWIIb», BMECTO «KYypCOBas
pabota» — «pedepar».

YTounsame 3anpoc. YeM TouHee OyAeT MOCTPOEH MOMCKOBBIN 3apoc, TEM
OOJbIIE IIAHCOB, YTO B MEPBBIX CTPOKAX pe3ysbTaTra IMOUCKAa OyJer
HY>KHBIN pecypc.

Hcnonvszosamev  kaouesvie cnoga. Ecam  pe3ynbTaT TNOMCKA HE
YIOBJIETBOPSIET KPUTEPUSIM, CIIEYET BKIIOUUTD B MIOMCKOBBIN 3alpOC KaK
MO’KHO OOJIBIIIE YTOUHSIOIIUX CJIOB.

He nucamv 3anpoc 6 eepxmem pecucmpe. Bce 3ampocsl KeaaTeNnbHO
nucaTb B HWOKHEM  perucrpe, IMOTOMY 4YTO TIOMCK  OOBIYHO
peructpo3aBucuMbiii. 3amnpockl «xiied» = «XJIEb», HOo «XJIEb» #
«xneby». Ecan BBeeHBI CTPOYHBIE CHUMBOJIBI, TO Pa3bICKUBAIOTCS Kak
CTpPOYHBIE, TaK W IMPONHUCHBIE CHMBOJIBI, HO €CJIH MCIOJIb30BAHBI
IIPOIHUCHBIE, TO MIIETCS TOYHOE COBIAJEHHUE C MPOMMCHBIMHU, U CTPOKA
«(IIATb MMWIIAHCKUX KA®EJPAJIBHBIX COBOPOB» Oyner
HaliJleHa TOJIbKO B TOM CJIy4yae, €Clidi OHa TJe-TO Ha caiiTe HaOpaHa
3arjgaBHbIMU OykBaMu. OJHAKO eciau HEoOXOJUMO HaWTH KaKue-TO
MMeHa COOCTBEHHbIE, HAanpuMep, rpynny «UepHbslit kodey, a He MPOAYKT
NUTaHUs YepHBIA Kode, clieyeT nucaTh UX C 3arjiaBHbIX OYKB (MMEHHO ¢
3aenaemvix, a He 6ce 3aznaenvlie). (CilemayeT OTMETUTh, YTO B CUCTEME
Pambnep npu wuHIekcauuu Bce MNPOMHUCHBbIE OYKBBI TNPUHYIUTEIBHO
«TIOHMXKAIOTCA 10 CTPOYHBIX).

B cnooicnwix cnyuaax ucnonvzosamsv A3vik 3anpocos. llpakTnuecku Bce
MIOMCKOBBIE CHCTEMBI MOACPKUBAIOT TaK HA3bIBAEMBIN SI3BIK 3aIPOCOB,
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HOSBOJ’I?[IOIHI/Iﬁ 34/1aBaThb pa3JINYHbIC KOM6I/IHaI_[I/II/I Pa3/IMYHbIX KPUTCPHCB
IIOHCKa.

prrIHI/IpOBKa CJIOB B ITIOMCKOBBIX CUCTEMAX UMCCT PAJ OCOOCHHOCTEH:

1.

I'pynnwt cnoe. TlouckoBbie CUCTEMBI MO-PAa3HOMY
TPaKTYIOT TPYIIIIBI CJIOB, BBEJICHHBIC uepes npooen, kak 1 wim xkak UJIN.
a) B OGonbuimHCTBE cucTeM B KauecTBe omneparopa W ucnonb3yercs «+»
nepes ciaoBoM 0Oe3 mpobOena. boAbIIMHCTBO POCCUUCKUX TOUCKOBBIX
CUCTEM II0 YMOJYAaHUIO CYUTAIOT, 4YTO JiBa CJIOBa JOJIKHBI
MPUCYTCTBOBATh B JOKYMEHTE, B IOMCKOBOW cUCTEME SHOeKCc — B OJTHOM
MPEIOKCHUH. 3HAKA «+» M «-» CIyXaT I BKIIOYCHUS/UCKITIOUCHHS
OTIPEJICTICHHBIX CJIOB: TMPEINOJIOKHM, HEOOXOIUMO HAWTH CalTh, Ha
KOTOPBIX €CTh pacCcKa3bl 0 cOOaKax, HO IIPU ATOM HE BBIBOJUTH PacCKasbl
0 cobakax mopojibl Tepsep. Toraa 3anpoc OyJeT BHIMISACTh CIEAYIOIUM
o0pa3oM: «+paccka3 +co0aku —Tepbep» — ITO O3HAYAET KOMAHy HUCKaTh
CTpaHMIIbI, HA KOTOPBIX B 0053aT€LHOM MOPSIIKE MPUCYTCTBYIOT CJIOBA
«pacckaz» 1 «co0aKm», OJHAKO OTCYTCTBYET CIIOBO «TE€PHEPH.
0) NJIN B mouckoBbIX cucTemax 3anaercs tak: Anopm — WIN, Pambnep
— OR, Anoexc — [1. BeprukanpHas uyepTa IIO3BOJIICT 3aJ]aTh
IbTEPHATUBBI: CUCTEMa UIIET XOTs Obl OJIHO U3 MEPEUYHUCIICHHBIX CIIOB.
Hamnpumep, ecinu He0OXOUMO HAWTH CTPAHMUIIBI, TJI€ BCTPEUACTCS OJHO
U3 CJIOB «IIaay, «Mamay, «J104Ka», «BHYUYKay, TOMCKOBBINA 3ampoc OyaeT
BBITJISIZICTH CICAYIOIIUM 00pa3oM: «Iara | Mama | Jouka | BHy4Kay.

3ape3zepsuposannsvle c/108d. 3ape3ePBUPOBAHHBIC
CJIOBa — 3TO CJIOBA, KOTOPBIE HE YUYHUTHIBAIOTCS MpU 00pabOTKE 3arpoca.
K HuM oTHOCATCS HeMH(POpMaTUBHBIC CIIOBA: TNPEIJIOTH, COIO3bI,
MECTOMMEHUS, apTUKIM M Jp. CJIOBa Majoro pasmepa. B HEKOTOpbIX
CHUCTEMaX 3ape3epBUPOBAHHBIMH MOTYT OBITh CJIOBA, KOTOPHIE YacTO
BCTPEYAIOTCS, TTO3TOMY MH(POPMATUBHBIMU HE SABJISIOTCS. Hampumep, B
CUCTEME, OPUEHTUPOBAHHOW HA TMOUCK KHUT, CIIOBO «KHUTa» OyneT He
UH()OPMATUBHBIM.

Konmexkcmmuuwtit nouck. Ilpu TIOMCKE TOYHOM
¢dpa3bl ee HEOOX0IUMO 3aKIIOYUTh B KaBbluku. Hampumep, ecnu HyKHa
ToyHass  (pa3a  «TUMEPBUBMOHHBIA  KBAa3UKOHBEPTEP», a  HE
«TUTIEPBU3MOHHBIA aHaIW3aTOp, BKIIIOYAIOIMIUM B ce0s TEMHO-3EJIeHbII
KBa3UKOHBEPTEp B MYMBIPBIINIKAX», TOTJa B TOWCKOBOM CTPOKE
HEO0OXO0IMMO UCKOMYIO (Ppa3y 3aKJIFOUUTh B KaBBIUYKU «THUIIEPBU3UOHHBIN
KBa3UKOHBEPTEP», B 3TOM CiIydae MOMCKOBAasi CUCTEMA BBIBEJIET TOJIBKO
T€ CTpaHUIlbl, TJ€ OTU CJIOBAa pacrojaratorcs cTporo psgom. Ilpu
KOHTEKCTHOM TOWCKEe HeoO0xonumo TodHOoe (!) COOTBETCTBHUE MEXIY
3aKa30M M pe3yJbTaToM noucka. Eciu mouckoBas cucteMa «3auyrCTuiia
BEO-JOKYMEHTBl OT 3ape3epPBUPOBAHHBIX CJIOB, TO C KOHTEKCTHBIM
MOMCKOM OHAa CIIPAaBUTHCS HE MOXET. B MOMCKOBBIX cucrteMax Audexc u
Pambnep TOmbKO nenarT BUJ KOHTEKCTHOTO MOWCKa (Yepe3 KaBBIUKH).
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N3 poccuicKuX TMOWCKOBBIX CHUCTEM YECTHBIM KOHTEKCTHBIM IOHUCK
MPOBOJUT TOJIBKO Anopm, HO y HETO HEBeIUKa 0a3za yka3aTesei.

@Dopmut noucka. C 1997r. MOUCKOBBIE CHCTEMBI
MPEIOCTABISAIOT YCIYTH MO PO3BICKY JaHHBIX, 3alMCAHHBIX B Pa3HBIX
dbopmarax: pUCYHKH, BUACO(DAIbI, 3ByKOBbIE KJIMIBI U T.J. s 3TOrO
ClielyeT  BKJIIOYHTH  MNEPEKIoYaTeldb, COOTBETCTBYIOIIUNA  THUILY
pa3bICKMBaeMbIX JaHHbIX. [lorckoBas cucrema SHoexc MO3BONSIET HAUTH
TEKCTbI, TOBapbl U pUCYHKU, Anopm — mmoc MP3, Pawmbrep — TOIBKO
TeKCThl. 13 3apyOeXHBIX CIy»XO Al JOMAIIHETO MOJIb30BaHUS MOIXOIUT
ciryx6a Fast Search, mis nemoBoro motpedienus — Northern Light.

Heiicmeusn nocne noucka. Ecnu npencrasieH
O00BEMHBIN TOKYMEHT, TO MOXKHO BOCIOJIb30BaThCsl koManon Ipaseka —
Hauumu na smou cmpanuye.

OpHoii u3 HanboJiee 4acTO UCIOJIb3yEMbIX POCCUHUCKHUX MOUCKOBBIX CUCTEM
SBJIIETCS] IOUCKOBast cuctema Anoexc. Jlns spdextuBHOro norcka nHGopmaiuu B
cucreme SHeKc 1eaecooOpa3Ho UCIIONIb30BATh CIEAYIOIINE HPUEMBL,

1)

2)

3)

4)

Ilouck no ooHomy cnogy
= Begercs Ha OCHOBE KOpHsS 3Toro ciioBa. Hampumep, eciu BBEIEHO
CJIIOBO «CHEI», TO CHUCTE€Ma BBIJIACT JIOKYMEHTHI, B COCTaB KOTOPBIX
BXOJISIT OJJHOKOPEHHBIE CJIOBA.
* Ecuu nouck ciioBoGpopM He TpedyeTcs, TO €ro OTMEHUTH C IMTOMOILBIO
«!», HarrpuMmep, !cHerom.
ITouck mo rpymnrie cioB
* 3HaK «+» MUILIETCS CIUTHO CO CJIOBOM Oe3 mpoobena.
= MoxHo BBecTHu onepatop U (&), cipaBa u ciieBa oT & JOJKHBI
OBITH MTPOOEIIBI.
* Ecau Tpedyercs MPUCYTCTBUE CIOB HE TOJILKO B MPEJIOKEHNUH,
HO ¥ BO BCEM JIOKYMEHTE, IPUMEHSETCS oneparop &&.
" «~» - CTPOTOE UCKJIIOUEHUE U3 TPEJI0KEHUS
" «~~)» - HCKJIIOYEHHUE U3 BCETO JIOKYMEHTa
* [Ipumep: «Mocksa [1llerepOypr&&+cromuiiar
[Touck ¢ ykazaHuem pacCTOsSHUS
»  «/Ony, «/(-n+n)» Oneparop NEAR mo3BosisieT HaXOAUTh JOKYMEHTHI,
B KOTOPBIX MCKOMBIE CJIOBAa HaXOAATCS OMM3KO JPYyT OT Apyra. 3HaK
«/» O3HaYaeT «HE MPEBBINIAT0» YUCIIA, TTOKA3BIBAIOIIETO JAOMYCTUMOE
KOJIMYECTBO CJIOB, MpHueM | o3HadaeT OTCYTCTBHE cioB. Hampumep,
«T"opoa/+1MockBa» = «I'opog MockBay.
" «/0n &&» wm «/Jn ~~y» , "Hanpumep, «l'opon/+1&&MockBay -
CIIOBOCOYETaHHE OYET JTU B OJJHOM IMPEITIOKEHUH HIIH B COCETHUX.
Hcnonp3oBanue cKoOOK.
= CkoOKHM cIy>KaT JyIsi yIpaBJeHHUS TOPSIKOM JCHCTBUH, Hampumep,
«Mockga [lletepOypr& (ctonuiia [ITopoa-repoil)y.
* VYnopaBieHHEe pPaHXUPOBAHHUEM MPOU3BOJUTCA C MCIOJb30BAaHUEM
BECOBbIX KOd(duimentoB. Ero MoxHO mnpucBauBaTh JIIOOOMY
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KITFOUEBOMY CJIOBY WMJIM BBIPQKEHHUIO, €CITM OHO 3aKIIOYEHO B CKOOKHU.
«Mocksa:5 IletepOypr cTonuia.

BBoa yTOYHAIOHIErO CJIOBA OCYIIECTBIISIETCA TMOCIE 3HAKOB <-,
HanpumMmep «Hukomnaii +EpeMeHKko<-MIIaqumi apTUCT+TeaTpay.
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7. METOANYECKHUE PEKOMEHJIALIUHA 110 _
BBIITOJIHEHHMIO OTAEJIbHBIX BU/10OB 3AIAHUU

7.1 MeToauuyeckne peKOMEHIAUM 10 MOATOTOBKE CO00IEHMS

[TonroroBka ungopmayuonnoco coobujenus B paMKax BHEAYIUTOPHOM
CaMOCTOSITENILHOM pabOTHI MpeaycMaTpruBaeT pa3paboTKy HEOOBIIOTO M0 00beMy
YCTHOTO COOOIIIEHUS /1JIsl 03BYUMBAHUS HA 3aHSATHH.

Coo0mieHne oTianyaeTcss OT JOKIAZIOB M pedepaTroB HE TOIBKO 00BEMOM
uHbOpMaIlMU, HO U €€ XapaKTepoM: COOOIEHHUs JOMOIHIIOT U3y4aeMblil BOIIPOC.
Coobmraemas nadopmanus 10KHA HOCUTh XapakTep YTOYHEHHsI UM 0000IIeHMS,
IPUBHOCUTH HOBU3HY, OTpa)KaThb COBPEMEHHBIM B3IJISIA IO  OIpPEAeTICHHBIM
npobyieMaM U3y4aeMoi TEMBI.

[Tpu moAroToBke COOOIIEHUS I€1eCO00Pa3HO HCIOJB30BaTh CIEIYIOIINN
aJITOPUTM pabOTHI:

e 110700paTh U U3y4YUTh HH(POPMALIMOHHBIE HCTOYHUKH IO TEME COOOILIECHNUS;

® COCTaBUTH IUIAH WM CXEMY COOOIICHNUS;

® BBIJICJIUTh OCHOBHBIE MIOHATHS;

® BBECTU B TEKCT JOIOJHUTENIbHBIE JAaHHBIE, XapaKTEPU3YIOIIUE OOBEKT
U3YyYEHUS;

® 0(QOpPMHUTH TEKCT COOOIIECHUS TUCEMEHHO;

e caath paboTy Ha MPOBEPKY MPEMNoaBaTeNli0o U 03BYYUTh €€ B YCTAHOBJICHHBIH
CpOK.

OO0beM cooOll1eHrs HE JOJKEH MPEeBbIIIATh 2-3 CTpaHUIl IEYaTHOTO TEKCTa
CTaHJIapTHOTO (POPMaTUPOBAHUSI.

a) Tpebosanus k popmamuposanuro mexkcma pabomol

JJIeMeHT IMapamerpsl popmaTupoBaHus
dbopmaTupoBaHus
= ciieBa — 2,5 cm;
[Tons . cripaBa — 1,5 cwm;
= CBEpXY — 2 CM;
= CHU3Y — 2 CM;
. CUUTAETCA C TUTYJIBHOTO JIUCTA;
Hywmepauus ctpanui . _ apab
HOMEp CTPaHUIIbI — apaOCKUMHU
udpaMu B IPaBOM BEPXHEM YTIIY;
. mpudT — Times New Roman;
. pa3smep mpudra — 14;
Ctuiib OCHOBHOTO TEKCTa | ® HayepTaHue — OObIYHOE;
. ekt mpudTa — HE UCTIOIH30BATh;
= BBIPAaBHUBAHUE TEKCTA — MO IUPHUHE;
. KpacHas (nepBasi) ctpoka — 1,25 mwm;
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JJIeMeHT
(hopmaTupoBanus

IMapameTrpsl popmaTupoBaHus

MEXyCTPOUHBIN UHTEPBAJ — IOJIYTOPHBIH;
CIUCKH — aBTOMaTUYECKHUE;

3aroJIoBOK

0€e3 TOYKM B KOHIIE;

€CJIM 3aroJI0BOK BKJIKOYAET HECKOJIBKO
MPEMIOKEHUH, UX PA3AENSAI0T TOUKaMU;

IIEPEHOCHI CJIOB HE JIOITyCKAIOTCH,

PAcCTOSTHUE MEX/Y 3ar0JIOBKOM U TEKCTOM —
JIBa UHTEPBAJIA;

mpudt — Times New Roman;

pasmep mpudta — 14,

PETUCTP — MPOMUCHBIE OYKBBHI;

HayepTaHUE — MOJIYKUPHBII, HE KYPCUB, HE
IIOAYEPKHYTHIN;

BBIPDABHMBAHUE TEKCTA — IO LIEHTPY;

KpacHas (repBasi) CTpoKa — HeET;

oTCTyI cieBa — 1,25 Mwm;

MEKTyCTPOUYHBI MHTEPBAJ — OJIYTOPHBIN;

CchUIKH

BHYTPHUTEKCTOBBIC;

Ha UCTOYHUK B I[EJIOM WM Ha OT/ICJIbHbIC
€ro pasjielibl C yKa3aHUEM HauyaJlbHOW CTPAHUIIbI
([8, c.243], [11, c¢.31]);

Nnmoctpaunun

HYMEPYIOTCS apaOCKUMH P PaMu CKBO3HOU
HyMepaluen (Harpumep, pucyHok 1);

nepej; pUCYHKOM B TEKCTE — CChLIIKA Ha
PHUCYHOK;

Ha3BaHue (Hanpumep, «Pucynok 1. CereBas
MOJIeNb 0a3bl JTaHHBIX») — 0€3 TOUKHU B KOHIIE, MO/
PUCYHKOM TIO LIEHTPY CTPAHUIIbL;

BBIPABHUBAHUE PUCYHKA — MO LIEHTPY;

Cnucoxk
UH(OPMAIMOHHBIX
UCTOYHHKOB

1o andaBUTy aBTOPOB WJIM HA3BaHUI CTaTEel;

00s3aTeNbHbIE 3JIEMEHTHI OMOIMOorpaduyecKoro
onucaHus: GpaMUIMs U MHUIUANBI aBTOPA,
3arjaBue, 0/13ar0J0BOYHBIE IAHHBIE, BBIXOIHbBIE
JaHHbIE (MECTO U3JaHUsI, HAMMEHOBaHUE
U3JIA0IIETO OPraHa, ol U3/1aHusl, KOJIMYECTBO
CTpaHul);

npumep: Gemopos A.Il. UudopmaTuka:
yueOHuk. — Open: IIpocBenienue, 2017. —432c.
(obpamume sHumanus Ha 3Haxu npenunanus!),

0) llpasuna xomnvromeproco Habopa mekcma
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[Tpu Habope TekcTa ciaenyeT cobo1aTh OOMIETTPUHATHIC TIPaBUIa;

1.

Touka B KOHIIE 3aroJIOBKOB M TIOJ[3arOJIOBKOB He cTaBuTcs. Ecnu
3aroJI0BOK COCTOUT U3 HECKOJBKHUX MPEUIOKEHUHN, TO TOUKA HE CTABUTCS
nocJie nociueAaHero u3 Hux. [lopsaakoBblii HOMep BCeX BHUIOB 3ar0JIOBKOB,
HaOupaeMbld B OJIHOM CTpPOKE C TEKCTOM, JAOJKEH ObITh OT/AENICH
poOeIoM HE3aBUCHUMO OT TOTO, €CTh JIU [OCJIE HOMEpa TOYKa.

Touka He CTaBUTCA B KOHIE MOJAPUCYHOUHOH MOJMINUCHU, B 3arojIOBKE
TaOJUIBI ¥ BHYTPHU TaOJIHIIBI.

[Ipu oTneneHun OECATUYHBIX JOJIEW OT LETBIX YMCET CTABUTCS 3amsTas
(0,158), a ve Touka (0.158).

[lepen 3HakoM mpenvHaHUs MNpoOean HE CTaBUTCA (UCKIIOYEHUE
COCTABJISIIOT OTKPBIBAIOIIMECS TMAapHbIE 3HAKW, HAOpUMeEp, CKOOKH,
KaBbIUKHK); TOCJI€ 3HaKa MpenuHaHus npoden o0s3aTesneH (eciau 3TOT
3HAK HE CTOMUT B KOHIIE a03a1a).

Tupe BbIenseTcs mpoderaMu C JIByX CTOPOH, naeduc mpobenamMu He
BBIJICTISICTCS.

UucnurenbHble MOPSIKOBBIC U KOJIMUYECTBEHHBIC BHIPAKAIOTCS B IPOCTOM
TEKCT€ OJHO3HAYHBbIC MPU HAIUYUU COKPAIICHHBIX HAMMEHOBAaHUN —
CJIOBAMH, MHOTO3HAUHBIE U TIPU HAJTTMYUK COKPAIICHHBIX 0003HAYECHUN —
nudpaMd M CMEIIAHHBIM CIOCOOOM (TOCTE JECATKOB THICSY YacTo
MPUMEHSIIOTCS BhIpakKeHus Tuna 25 Teic.). B Habope Takke BCTpeyaroTcs
apaOCK1e U pUMCKHUE [UQPBHI.

NHnexkcel (MOACTpOYHBIE HAANUCH) U MOKazaTedau (HaACTPOYHBIE
HAJMMCH) MEXAy CO0OM M OT MPEAIICCTBYIOIIUX W MOCIEAYIOIIUX
>7eMeHTOB Habopa npobenom He otaenstores (H,0, m3/c).

He paspensiorcss Ha pa3Hble CTpOKM (aMHIMKA W WHULHKAIBL, K HHUM
OTHOCSIIMECS, A TAKKE HE OTIAEISAIOTCA OJVH HHULUAI OT IPYTroro.

B KoHIlE CTPOKM Tpensiorn W COw3bl (M3 OIHOM-Tpex OYKB),
HauMHAKOIME TPEUIOKEHHe, a TakkKe OJHOOYKBEHHbBIE COIO3bl U
IIPEJIOTH B CEPEANHE NPEJIOKEHNN HE OCTABIISIOTCS.

10.3naku mpouenta (%) TPUMEHSIOTCS TOJIBKO C OTHOCSIIMMUCS K HUM

qucCiiaMi, OT KOTOPBIX OHH npo6en0M HC OTACIIAIOTCA.

11.3naku  HoMepa (Ne) um maparpada (§) NPUMEHSIOTCS TOJBKO C

OTHOCSIITUMHUCS K HUM YUCJIAMHU U OTICISAIOTCS MPOOEIOM OT HUX U OT
OCTaJILHOTO TEKCTa C JBYX CTOpoH. CIBOEHHBIE 3HAKU HaOUpPaKOTCs
BILIOTHYIO IPYT K Opyry. Eci k 3HaKy OTHOCHUTCS HECKOJIBKO YHUCEIN, TO
MEXIy cOO0M OHU OTHENAIOTCA MpoOenamMu. B pa3HbIX CTpoKax 3HAKU U
OTHOCSIIMECS K HUM IIU(PpbI He HAOUPaKOTCSL.

12.3naku rpagyca (°), MunyThl ('), cexkyHnabl (') OT MPEABIIYIIMX YHCEI

po0eIoM HE OTACIAIOTCS, a OT MochIeayromux — otaenstores (10° 15").

13.@opMyIbl B TEKCTOBBIX CTPOKAX OTACNSIOTCS OT TEKCTa Ha MpoOen Wi

Ha MBOWHOM mpoOen. DopMyIibl, Clienyronre B TEKCTOBOMH CTPOKE OJHA
3a IPyrou, OTACNAIOTCS APYT OT APyra yABOCHHBIMU MTpoOeIaMHu.
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14.B pycckoM S3bIKE€ pPa3IUYarOTCi HECKOJIbKO BHUJOB COKpAILECHUM:
OykBeHHass abOpeBHaTypa — COKpAIEHHOE CIIOBO, COCTABJICHHOE U3
nepBbIX OYKB cjI0B, Bxojasmux B nojsHoe HazBanue (CCCP, HJP, PO,
By3), CIIO)KHOCOKpAIlleHHbIE CJIOBa, COCTaBJCHHBbIE U3  4YacTeu
COKpAILIEHHBIX CJIOB (KOJIX03) WM YCEYEHHBIX M TIOJHBIX CJIOB
(Moccoger), u rpaguyecKkre COKpaIleHUs Mo HadadbHbIM OykBam (T. —
roji), 1o 4acTsM CJIOB (CM. — CMOTPH), IO XapaKTEePHBIM OyKBam (MJIpI —
MUWUTHAPI), a TakXKe MO HadajdbHbIM W KOHEUHBIM OykBaM ((-ka —
dabpuka). Kpome Toro, B TeKCTax NpUMEHSIOT OyKBEHHBIE 0003HAUYCHHUS
enuHull (Qu3nvyeckux BenuyuH. Bce OykBeHHbIe aOO0peBHATYpbI
HAOMPAIOTCS TPsIMBIM MIPUPTOM Oe3 TOYeKk M 0e3 pa3sOMBKU MEKIY
OyKBaMH, CIIO)KHOCOKpAILIEHHBIE CJIOBa U TpaduvecKhue COKpaIlCHUs
HAaOMPAIOT KaKk OOBIYHBINA TEKCT. B BbIIENEHHBIX MpU(PTaAMU TEKCTaxX BCE
ATH COKpAILIEHUS HAOUPAIOT TEM K€ BBIICTUTEIBHBIM HIPUPTOM.

Crneuuduueckue TpeOOBaHUA MMPU KOMITBIOTEPHOM HabOpe TeKCTa:

1. Tlpu HabGope Tekcta onxHOoro abzama kiaBuiia «llepeBoa CTpPOKM»
(«Entery) HaxxumaeTcsi TOJIbKO B KOHIIE 3TOTO ad3alia.

2. Mexnay cnoBaMu CTaBUTCS POBHO OJMH TpoOen. PaBHomepHOE
pacnpeziesieHue CIIOB B CTPOKE TEKCTOBBIM MPOIIECCOPOM BBINOIHSIETCS
aBTOMATHUYECKHU.

3. AOzamHbni oTcTyn (MEPBYIO WM KPacHYHO CTPOKY) YCTaHaBIMBATH C
MOMOILbIO  Mpo0esoB  3ampemieHo. [[ns  3Toro  ucnonb3yroTces
BO3MOKHOCTH TEKCTOBOTO IIpoleccopa (HampuMmep, OEryHKH Ha
TOPU30HTAIBLHOM M0JIOCE MPOKPYTKU WA TaOYIISITOD).

4. B TekcTtoBoM Habope ab3alHbleé OTCTYIbl JOJKHBI OBITH CTPOTO
OJIMHAKOBBIMH BO BCEM JOKYMEHTE, HE3aBHCHMO OT Keryisg Habopa
OTAEJIBHBIX YAaCTEH TEKCTA.

5. 3Hak «Hepa3pbIBHBIN Mpole (YCTaHABIMBAECTCS KOMOWHAIIMN KIIABUIII
Ctrl+Shift+npooen 1580071 c [IOMOIIIBIO KOMaH/IbI
Bcmaska— Cneyuanvrvie CUMBO.TbL
(Becmaska— Cumeon— Cneyuanvhole 3HaKu)) TPENITCTBYET CUMBOJIaM,
MEXIY KOTOPBIMH OH TOCTaBJIEH, PACIoJIaraThCsl Ha Pa3HbIX CTPOUKAX,
U coxpaHsercs (PUKCUPOBAHHBIM TpU JIFOOOM BbIpaBHUBaHWU ab3ara
(HE MOKET YBEIMYMBATHCS, B OTJIMYKUE OT OOBIYHOTO Mpooena).

6. 3HaK «TUpe», WU «JIMHHOE TUPE», MOXKET ObITh HAOPAHO C MOMOIIBIO
OJTHOBPEMEHHOT0 HakaTusi komOwmHanmu kiaBuin Ctri+Shift+ceporii
MHHYC (cepblii MHMHYC pacrojiaraeTcsi Ha IU(PPOBOW KJIaBHAType
CIIpaBa) WU C IOMOILBIO KOMaHibl Becmaska— CheyuanvHble CUMBOIIbI
(Bcmaska— Cumeon— Cneyuanvhble 3HaKu).

Brinenenrem Ha3piBaloT 0co00e 0(hOpMIICHHE OTAEIBHBIX CJIOB HIIA YacTeu
TEKCTa, KOTOPOE MOAUECPKUBAET WX 3HaUCHUE. Bce BUABI BhIICTICHUN JIEAT HA TPU
TPYIIIIB:

o [IpudToBEIC BHIACICHUS, BHIMOTHIEMbIC ITyTEM 3aMEHBI XapakTepa
WM HadepTaHus mmpudTa, — HAOOP KYpPCHBOM, IOTYKUPHBIM,

26



KUPHBIM, MOJYKUPHBIM KYPCHUBOM, NMPONUCHBIMHU WJIM KalUTEIbHBIMU
OykBamu, mpudTaMu APYroro Keris Wik Jaxe Jpyroi TapHUTYPBHI;

o KoMOMHMpOBaHHBIE BBIJCIICHUS, BBINOJHAEMbIE OJIHOBPEMEHHO
IABYMsI crioco0aMu, HalpuMmep, Habop MOy KHUPHBIM Bpa3psaKy, Habop
HOJYKUPHBIM IIPU(PTOM YBEIMUEHHOTO KErjsi C BBIKJIIOYKOH B
«KpPaCHYIO CTPOKY» H JIONOJHUTEIbHBIMA OTOMBKAaMHU, HAOOP KypCUBOM
C 3aKJIFOYEHHEM TEKCTa B PAMKY H T.IL.;

o MpudToBbie BbIACHEHUS (KYPCUBOM, MOIYKUPHBIM, >KUPHBIM)
JOJKHBI OBITH BBHIMOJIHEHBI MPUGTAMHU TOU Ke TAPHUTYPHI U KETJIs, YTO
U OCHOBHOW TEKCT. 3HAKM IPENUHAHUSA, CICAYIOIIME 3a BBIIACICHHON
4acThIO TEKCTA, JOJLKHBI ObITh HAOpaHbI PUPTOM OCHOBHOTO TEKCTA.

8) Pexomenoayuu no noocomoske yCmuo20 6blCmynjieHus

[TonroroBneHHbIl MaTepuan MH(OPMALMOHHOIO COOOLIEHUS HEOOXOIUMO
O3BYYUTb IE€PE] ayAUTOPUEH.

HcKyccTBO yCTHOTO BBICTYIUIEHUSI COCTOUT HE TOJIBKO B OTJIMYHOM 3HAHUU
IpeIMeTa peud, HO M B YMEHHUHM NPENOJHECTH CBOM MBICIH U YOexKIACHUS
NPaBUIBHO U YIOPSAIOYEHHO, KPACHOPEUYMBO U YBIIEKATEIIBHO.

Bo BpeMsi yCTHOTO BBICTYIIEHUS HEOOXOJUMO KPAaTKO OTPa3uTh OCHOBHOE
COJIep>KaHUE COOOIIEHUS.

Bo Bcrymienun HeoO0XoAMMO CQOpPMYIUPOBAaTH OCHOBHOW TE3UC, T.C.
IJIABHYIO MBICJIb, KOTOpAsl ONPEAEISIET LEAb BBICTYILIEHUS M JA€T BO3MOKHOCTH
3aJaTh €My OIPENEJICHHYI0 TOHaJbHOCTh. Takass (popMyIMpoBKa AOKHA OBITh
KpaTKOW, $ICHOM, JIETKO YJEpPKUBATbCA B KPATKOBPEMEHHOW ITaMsATH. MBICIb
JIOJKHA MOHUMAThCSI OJHO3HAYHO U HE 3aKJIH0YaTh B ce0e MPOTUBOPEUHSI.

B OCHOBHOW 4YacTH BBICTYIUIEHUS CIIEYET NMPUBECTH apryMEHTHI B MOJB3Y
c(opMyJIMPOBAHHOM ITABHOW MBICIU U IPUBECTH COOTBETCTBYIOLIUE PUMEPBI.

B 3akimoueHnn HEOOXOIUMO CHOPMYIHPOBATH BBIBOJIbI, KOTOPBIE CIEAYIOT
U3 OCHOBHOW maeu (uuei) BeICTyIUIeHUS. [[paBUIIBHO MOCTPOEHHOE 3aKIHOYEHUE
CIIOCOOCTBYET XOpPOUIEMY BMEYATIECHUIO OT BBICTYIUIEHUS B LEJIOM. 3aKOHYUTh
BBICTYIUIEHUE MOKHO PEIIMTEIbHBIM 3asBICHHUEM.

Berymienne u  3akitodeHue TpeOYHOT 00s3aTelbHOM TOATOTOBKH, UX
TpyJdHEEe BCEro co3gaBaTh Ha XxoAy. llcuxonmoru pokazanu, 4YTO Jy4ylIe BCETO
3allOMUHAETCs CKa3aHHOE B Hayajle M B KOHIIE COOOLICHUS («3aKOH Kpas»),
MO3TOMY BCTYIUIEHHE JOJKHO MPUBJIEYb BHUMAHHUE CIIyIIATENEH, 3aMHTEPECOBATh
UX, OJTOTOBUTH K BOCHPUATHIO TEMBI, BBECTH B HE€ (HE BCTYIUICHHE BaKHO CaMO
no cebe, a €ro COOTHECEHHE C OCTAJIbHBIMH YacTSAMH), a 3aKIIOYCHHE JOJKHO
0000UIUTH B CKaTOM BHUJE BCE CKa3aHHOE, YCHIIUTh U CTYCTUTh OCHOBHYIO MBICIIb,
OHO JIOJDKHO OBITh TaKHM, «4YTOOBI CIIyIIAaTeIH TOYYBCTBOBAIM, YTO JaJiblIe
roBOpUTh Heveroy, kak nucai A.d. Konu B «CoBerax jnekTopam».

CaMbIMH  4YacTbIMU OIIMOKAMM BO BpeMs BBICTYIUICHUS  SIBJISIOTCS
CIIEAYIOIIHE:

= BBIXO/I 32 MIPE/IeIIbl pACCMATPUBAEMbBIX BOIPOCOB;
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. YCIIO)KHCHUEC OTACIBbHBIX MOJI0KCHU U peun;

. MNePerpy3Ka TCKCTa TCOPCTUICCKUMU PACCYKACHUAMU,

. obuue 3aTPOHYTHIX BOIIPOCOB, BMCCTC C TCM IACKIAPATHBHOCTL H
663,Z[OK8,33T€JIBHOCTB;

. OTCYTCTBHUC CBA3HU MCKAY YaCTAMHU BBICTYIIJICHUA

. HCCOPAa3MCPHOCTDH JacTeu BBICTYILJICHUA (SaTSIHYTOG BCTYIIVICHUC,

CKOMKaHHOCTb OCHOBHBIX MOJIOKEHUH, 3aKITIOUECHMUS).
Jis Toro, 4TtoObl HAaydUTbCA OJIECTAIIE BHICTYNATh IEpea ayauTOpHuei,
11eJ1ec000pa3HO BOCTIOJIb30BAThCS CIEIYIOIMMHU COBETAMHU:

= perJamMeHT BPeMEHH YCTHOTO IMyOJUYHOTO BBICTYIUICHUS — 10 5 MHH,
II03TOMY IIPH ITOATOTOBKE MaTepHajla OTOMPAETCsl CaMOe TIIaBHOE,

= HE CTOUT OOATHCS AayAUTOPUU — CIYIIATEIN JIPYKECKH HACTPOEHBI,
CJIeyeT COXPAaHATh YBEPECHHBIA BUJ;

= camas 4yacTas olIMOKa B Hayaje pedd — U3BUHATHCA JINOO 3asBISATH O
CBOEH HEOIIBITHOCTH;

= OeccTpacTHas U BsJias peyb HE BBI3BIBAET OTKJIIMKA y ClyllaTeneH, u

HA000pOT, MHOW pa3 JaxKe HE COBCEM CKJIAJIHOE BBICTYIUICHHE MOXKET
3aTPOHYTh ayJIUTOPHIO, €CIU OPATOP TOBOPUT 00 aKTyalbHOU mpoldiieme,
€CJIM ayJUTOPHUSl YYBCTBYET KOMIIETEHTHOCTHh BBICTYMAIOLIETO: sIpKas,
DPHEpPruyHasi peyb, OTpaxkarolias YBJICUYEHHOCTh OpaTopa, €ro
YBEPEHHOCTb, 00J1a1a€T 3HAUNUTEIbHOW BHYIIAOIIEH CUJION;

. IpU  U3JIOKEHUH  MH(DOPMAIMOHHOIO  COOOIICHHS  MPHUHATO
WCITOJIB30BaTh TJIArOJbl HACTOSIIETO BPEMEHH BO «BHEBPEMEHHOMY
3HAUYCHWW, BO3BpaTHBIC M OC3JMYHBIC TJIArOJIBI, TJIArOJbI B (opMme
TPEThEro JIMIla, TIJarojbl HECOBEPIICHHOTO BHUJA, HEOMPEACIICHHO-
JUYHBIC TIPEIIOKCHHS,

= HE0OXO0MUMO U30erarh CIOXKHBIX TMPEAJIOKEHUH, MPUYACTHBIX U
JIEENPUYACTHBIX 000POTOB, KOPOTKUE (hpa3bl Jierde BOCIPUHUMAIOTCS Ha
CIIyX, 4eM [IJIMHHBIC: JUIIb IMOJOBHHA B3POCIBIX JIIOJIEH B COCTOSIHUU
MOHATH (pasy, coaepkaIlyr 0oyiee mpunaoyamu CIOB, a TPEThs 4acTh
BCEX JIIOJICH, CIIyIIasi YETHIPHAIIATOC W TMOCIEAYIOIIUE CJIOBA OJHOTO
MpeIOKEHUsI, BOOOIIE 3a0bIBAIOT €ro0 HAYalIo;

= HEOOXOIUMO 3ay4WTh 3HAYCHHUE BCEX TEPMHUHOB, KOTOPHIC
YIOTPEONSIFOTCS BO BpeMs BBICTYIUICHHS, W BBICTYHaTh B IOJIHOM
TOTOBHOCTH — BJIQIETh TEMOW HACTOJIBKO XOPOIIO, HACKOJIBKO 3TO
BO3MOJKHO;

= NP UCIIOJIh30BaHUH CIICIIUATU3UPOBAHHOTO JKapTrOHA WM TCPMHUHOB
HEO0OXOMMO YIOCTOBEPHUTHCS, UTO ayIUTOPHUH MTOHSATEH UX CMBICT;

= B KIIOUYCBBIX BBICKA3bIBAHUSAX CIEIYET MCIOJb30BaTh (passbl,
MPOTPAMMUPYIOIINE 3aUHTEPECOBAHHOCTh, CPEAM KOTOPBIX MOYKHO
Ha3BaTh  ClEAyloImme O00OpPOTHI, CIOCOOCTBYIOIIHME  TOBBIIICHUIO
WHTEpeca:

— «3T0 NO3BOJMUT ...»
— «bnaronaps 3ToMy MOXXHO MOJYYHTh. ..»
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— «OTO MO3BOJIUT U30€XKATh...»
— «OTO IOBBIMIAET ...»

— «DOTO0 JaeT JOMOIHHUTEIIBHO. . .»
— «OT0 #genaer ...»

— «3a CYEeT ATOro MOXKHO...»

. may3bl MOXHO JieJIaThb TaK 4YacToO, KaK CYUTACT HYKHBIM
BBICTYTAIOIINH, [Tay3a B YCTHOW PEYM BBIMOJHSET TY K€ POJIb, UTO 3HAKU
MpENMHAaHUS — B MHCHbMEHHOM, €CJIM BBICTYIAIONIUN XOYET, YTOOBI €ro
MOHUMAJIM, TO HE CIeAyeT TOBOPUTH 0e€3 May3bl JOJbIIE, YeM ISTh C
MTOJIOBUHOM CEKYH];

= HE CJIEAyeT TOPONMUTBHCA M PACTATMBATH CJIOBA, CKOPOCTh pPEYU
J0JKHA OBITh TpUMEpHO 120 CI0B B MUHYTY;
. BO BpEMs BBICTYIUICHHS BaXKHO IIOCTOSSHHO KOHTPOJIMPOBATH

pPEaKLMIO CIylIaTeNei: BO3MOXKHO, PACCMOTPEHHUE HEKOTOPBIX BOIPOCOB
NPUAETCA COKPATUTh WJIM BOBCE OTKA3aTbCs OT HUX, pa3psAUTh
aTMoc(epy MOXKET yJaauHas [IyTKa;
= MIOCJIE€ BBICTYTUICHHSI HY’KHO OBITh TOTOBBIM K OTBETaM Ha BO3HUKIIINE
y ayJUTOPHH BOIIPOCHI U 3apaHee NPOLyMaTh OTBETHI.
JIisi  TOBBINIEHWS HATJSAHOCTH TMPEJCTaBISIEMOT0 MaTepuaia MOXKHO
UCITIOJIB30BaTh WUIFOCTPALIUN, IPE3ECHTALIUN U T. 1.

7.2 MeToauueckue PEKOMEHIANUMA 110 MOATOTOBKE KOHCIIEKTOB

Koncnexmuposanue (ot mar. Conspectus — o0030p) — 23TO cKaroe
MOCIIEZIOBATEIbHOE CBSI3HOE TMHCHMEHHOE W3JI0KEHHE OCHOBHOTO COJEPIKaHUSA
WCTOYHHKA VT HECKOJBKMX NCTOYHHKOB MH(GOPMAITHH

OCHOBHYIO TKaHb KOHCIIEKTa COCTAaBIISIOT TE3UCHI, a K HUM T00OaBIISIOTCS
JIOKa3aTeNbCTBa, (PAKThI U BBIMTUCKH, CXEMbl M TaOJMIIBI, a TaKKE 3aMETKHU IO
MOBOJIY TIPOYUTAHHOTO.

[Io kauecTBY KOHCIEKTa MOXHO OIPEACIUTh, HACKOJBKO CTYJIEHT
pazOupaeTcss B TeMe, YTO MMEHHO BBINUCAJT, KaKHUE MBICIH YBHUJEI B TEKCTE.
briBaeT Tak, 4TO KOHCHEKT €CTh, 0(pOPMIIEH KPAaCHUBO, HO BBINIUCAJ CTYACHT HE TO,
YTO HY>KHO.

Cnegyer OTMETUTh, 4YTO KOHCIEKTUPOBAaHHE — JTO HE TPEHUPOBKA
YUCTONMCAHMSI, @ B OIPEACIICHHON MEpe CPEICTBO TOBBIMICHUS KOMITCTCHITUN
OyIyIIero CrenuainucTa.

Koncnexmuposanue

® [IOMOTaeT MOHUMAHUIO U YCBOCHUIO HOBOTO MaTepHaa;

® CrocoOCTBYeT BBIPAOOTKE YMEHUM M HABBIKOB TPAMOTHOTO HW3JIOKCHHSI

TEOPUH U MPAKTUYECKUX BOMPOCOB B MUCbMEHHOU (hopme;

e (dopmupyeT yMEHHUE U3JIaraTh CBOMMH CJIOBAMHU MBICIIH JIPYTUX JIFOJICH.

3anucu B KOHCTICKTE MOTYT JIeJaThCs KaK B BUJIC TOYHBIX BBIICPIKEK, IIUTAT,
Tak 1 B (oopMe CBOOOIHOM Mepeaadyr CMBICIa MPOYUTAaHHOTO. MaHepa HanmucaHus
KOHCITeKTa, KaK MPaBHIIO, JO/DKHA OBITh OJNIM3Ka K CTUJIIO MEPBOMCTOYHMKA. Ecim
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KOHCIICKT COCTAaBJICH IIPABUJIBHO, OH AOJDKCH OTpPaKaTb JIOTUKY W CMBbICIIOBYIO
CBSI3b 3aIHCBIBAEMOU I/IH(i)OpMaIII/II/I.

a) Buowr koncnexmos

1. IlnaH-KOHCHEKT

[Tpr co3maHuMM TaKOTO KOHCIIEKTa CHadaja MHUIIETCS IUIaH TEKCTa, Jajee
OTJICJIbHBIC TYHKTHI TUIAHA JIOTMOJIHSIOTCS KOMMEHTapUSAMH. OJTO MOTYT OBIThH
IIUTAThI WJIA CBOOOTHO M3JI0KEHHBIN TEKCT.

ABnssce cxkateiM, B (¢oOpMe TIUIaHA, IMEPEeCcKa3oM MPOYUTAHHOTO, ATOT
KOHCIICKT — OJMH W3 HauOoJiee IIEHHBIX, IIOMOTAET JIy4Ille YCBOUTh MaTepra eIe
B mporecce ero u3ydeHus. OH y49UT TOCIETOBATEIHHO M YETKO HW3JIaraTh CBOU
MBICJTH, pabOoTaTh HaJ KHUTOM, 0000111as1 €€ coliepxkaHue B (GOPMYJIHPOBKaAX IJIaHA.
Takol KOHCIIEKT KpaToK, MPOCT U SCEH MO cBoed Qopme. DTO Jenaer ero
HE3aMEHUMBIM MOCOOMEM TpH OBICTPOIl MOATOTOBKE JOKJIA/la, BBICTYILJICHUSI.
['maBHBIA €ro HENOCTAaTOK — IO MPOIIECTBUM BPEMEHHM C MOMEHTA HAIHCAHUS
TPYJHO BOCCTAHOBHUTbH B MAMSITH COJIEP>KaHIE UCTOYHUKA.

2. TemaTu4ecKuii KOHCIEKT

Takoll KOHCHEKT SBISIETCA KPATKUM M3JI0KEHUEM KOHKPETHOM TEMBl,
pacKpbIBa€MO 10 HECKOJILKUM UCTOYHUKAM. TeMaThuuecKkuii KOHCIIEKT JaeT OoJiee
WJIM MEHEE MCUEPITBIBAIONINI OTBET HA MOCTABICHHBIN BOTIPOC TEMBI.

Tako#t coco6 3amucu MHGOPMAIIMU CYIIECTBEHHO OTIWYACTCS OT JIPYTHUX.
CyTh ero — B OCBEIICHUU KaKOTO-HUOYIL OMPENEIICHHOTO BOMPOCA; MPU ITOM
UCIIOJB3YETCSl HE OJMH MCTOYHMK, a HECKOJbKO. COCTaBlIeHHE TEMAaTHYE€CKOIo
KOHCMEKTAa y4YUT paboTaTh HaJ TEMOMW, BCECTOPOHHE OOJyMbIBasl €€, aHAIU3UPYs
pa3nuYHbIC TOUYKHU 3PEHUS HA OJIMH U TOT K€ BOIPOC.

TemaTudyeckuii KOHCIEKT T[IOMOTAeT JIydllle JPYruX aHaJu3UupOBaTh
3aJIaHHYI0 T€MY, PaCKpbIBaTh TOCTABJIICHHBIC BOMPOCHI M W3y4aTh UX C Pa3HBIX
ctopoH. OmHako mpujeTcs nepepadboTaTh HEMAJIO JUTEPATYphl JJIA TOJHOTHI U
[[EJIOCTHOCTH KapTHHBI, TOJIBKO B 3TOM CIy4yae M3J0KEeHHE OyJeT 00yaiaTh BCeMu
JIOCTOMHCTBAMH.

Takum oOpa3zoM, STOT KOHCIIEKT o0sier4aeT paboTy HaJ TEMOU MpU YCIOBUU
WCITOJIb30BAHUS HECKOJIBKHX NCTOYHHUKOB.

3. TekcTyaJIbHbIH KOHCTIEKT

DTOT KOHCIIEKT MPECTaBISIET COOOM MOHTa)X IMUTAT OJAHOTO TEKCTa. JTO
MIPEKPaCHBI MCTOYHHUK JIOCIOBHBIX BBICKA3bIBAHWHA aBTOpAa W TMPHUBOJUMBIX UM
(bakToB.

[TogoOnast dopma U3IOKEHUS HACBIIICHHEE APYTMX MU COCTaBIISIETCS W3
OTPBIBKOB U IIUTAT CAMOTO UCTOYHUKA. K TeKCTyalbHOMY KOHCIIEKTY MOYHO JIETKO
MPUCOCIUHUTD TIJIaH, TUOO HAMOIHUTH €T0 PAa3IMYHBIMU TE3UCAMU U TEPMUHAMHU.
OpHako TakoW KOHCHEKT COCTAaBUTh HempocTo. HyKHO yMeTh MNpaBWIBHO
OTIIEJIATh HAauOOoJee 3HAYMMBIEC [IUTATHI TAKUM 00pa3oM, 4TOOBI B UTOTE OHU JAJIH
MPEICTABIICHUE O MaTEPHAJIC B IIETIOM.
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4. CBOOOAHBIN KOHCIIEKT

Ecnu comepkaHue MPOYUTAHHOTO TMPEACTABICHO B OCHOBHOM B QopMme
U3JIOKEHUs, TIepecka3a — 3TO CBOOOMHBIN KOHCHEKT. JlaHHBIA BHJ KOHCIIEKTA
BKJIIOUAeT B ceOs W IUTaThl, U COOCTBEHHBIC (POPMYIUPOBKH. ITO Hambosee
MOJTHOIICHHBIM BuJ KoHcrekta. OH TpegHa3HAadeH Mg TeX, KTO yMeeT
UCIIONIb30BaTh Cpa3y HECKOJBKO CIIOCOOOB pabOThI ¢ MaTepuaioM. B HeM MoOker
COJIEP)KATHCS UTO YTOJIHO — BBIMUCKH, IIUTATHI, IJIaH ¥ MHOXECTBO TE3UCOB. [Ipn
€ro IIOATOTOBKE TOTPeOyeTCs yMEHHEe OBICTPO H JIAKOHWYHO M3JIarath
COOCTBEHHYIO MBICIIb, Pa0OTATh C TUIAHOM, aBTOPCKUMU IUTaTaMu. CUUTACTCS, UTO
nomo0HOe  (UKCHUPOBAHWE CBEIACHUW SIBISETCS HawOoiee IEJIOCTHBIM U
MOJTHOBECHBIM. C ITOMOIIIBIO TAKOTO KOHCIIEKTa MOYHO OBICTPO NMPUBECTH HYKHBIH
IIPUMEP ¥ COPHEHTUPOBATHCS B BOIPOCE, KOTOPBIM OBLI IOCTABJICH.

HecoMHEHHBIM JIOCTOMHCTBOM CBOOOJTHOTO M3JIOKCHHS MaTepHaia sIBJISCTCS
TO, YTO MOXKHO BOCCO3/IaTh B TIAMSTH COJCp)KAaHUE TEKCTa JaXe CITyCTsI
JUTUTEITHHBIA MPOMEKYTOK BpeMeHH. HO Takoil KOHCIEKT IMOJXOIUT HE BCET/a,
HaIpuUMep, U BBICTYIUICHHS Ha KOH(EPEHIUH TydIlle JAe/iaTh KOHCIIEKT, OOJIbIIIe
HATIOMHUHAIOIIMH TUIaH WIH TE3UCHYIO POopMy.

0) Ilpasuna xoncnekmuposamus

[{eHHOCTh KOHCHEKTA 3aKJIF0YAETCS] B TOM, YTO aBTOP MOXKET MHUCATh €ro He
0 33JJTaHHOMY 00pa3ily, a YI0OHBIM JJisl c€0sl CTOCOOOM.

1) BHUMAaTEIIBHO NMPOYUTAWTE TEKCT. Y TOUHUTE B CIIPABOYHOM JIUTEPAType
HEMoHATHBIE cioBa. Ilpu 3ammcu He 3a0yAbTe BBIHECTH CHPABOYHBIE
JTAHHBIE HA MOJISI KOHCTIEKTA;

2) Beimenure rimaBaoe. K riiaBHOMY OTHOCSATCS OCHOBHBIC MBICIIH, BBIBOJIBI,
K HETJIABHOMY — MIPUMEPBI, PaKThl, TU(PHI U IPYTUE CBEICHUS, KOTOPHIC
IIOMOTalT YCBOUTh OCHOBHBIE mnosiokeHusA. Kak rosopun M. I'opbkuid,
KTO HE YMEET OTACJIUTH IVIABHOE, CYIIECTBEHHOE OT BTOPOCTENEHHOTIO,
TOT KapuT KypHUIly C IEPHSIMHU;

3) CocraBbTe MaH;

4) Kpatko cOpMyIHUpyHTe OCHOBHBIC TIIOJIOKEHUS TEKCTa, OTMETHTE
apryMEHTaIMIo0 aBTOPA;

5) 3akoHCHEKTHPYHTE MaTepuall, 4eTKO Cieays MyHKTam IuiaHa. Camoe
INIABHOE NPAaBUJIO — MUIIUTE MOCIENOBATENIBHO M Majo0, HO MO JEIy.
TekcT Hy)XHO Kak Obl TPOCEUBATh Ha MPEAMET BaXKHBIX MBICJICH, BaXKHbIE
— ¢ukcupoBaTh B TETPaAKy, a IMOOOYHBIE — MPOCTO MNPUHUMATH K
CBEJICHMUIO.

6) 'paMOTHO 3amuchIBaliTe MUTATHL. LIUTHUPYs, yYUTHIBAHTE JIAKOHUYHOCTh
¥ 3HAaYUMOCTh MbICTH. [IpuBeeHHBIE B KOHCIIEKTE IUTATHI 0QOPMIISIATE
KaBbIUKAMH JIUOO JpyruM IMmpU(TOM, COMPOBOXKIANUTE CCHUIKOU (B
KBaIpaTHON CKOOKE HOMEp HMCTOYHHKA B CIUCKE MCTOYHUKOB M Yepes
3aMsTyI0 HOMEpP CTPAHUIIbI, WIM BHHU3Y CTPAHUILIbl MMOJHOCTBHIO YKa3aTh
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dbaMuIUI0 W WHUIMAIBl aBTOpA, TIOJHOE HAa3BaHWUE TIPOU3BEICHUS,
BBIXO/IHBIE JIAHHBIE 1 HOMEP CTPAHMUIIbI).

7) CtpeMuTech K TOMY, YTOOBI OJTUH a03al] aBTOPCKOTO TeKCTa ObLI IepeiaH
IPU KOHCIIEKTUPOBAHUU OJTHUM — ABYMSI TIPEIJIOKEHUSIMH.

8) Ilpu KOHCIEKTUPOBAHUM HE JONYCKAWTE TEPMHUHOB, OBITYIOUIUX, B
Pa3roOBOPHOM $I3bIKE; HE MPUMEHSNUTE COKpAICHUs CIIOB, HE MPEAYyCMOT-
peHHbIE B OPUITMATBHBIX UICTOUYHUKAX.

9) Ilpwu 3ammcH MIMPOKO HCIOJB3YIOT PA3IMYHBIC COKPAMICHUS H YCIOBHBIC
3HAKH, HO HE B yIIepO CMBICITY 3alMCaHHOTO. PekoMeHIyeTCsl MPUMEHSITh
o0IIeyMOTPEOUTENLHBIE COKPAIIICHHUS, HATTPUMED:

M.0. — MOXKET OBITh;

B T.4. — B TOM YHCIJIE;

roc. — FOCY1apCTBEHHBIM;
11.0. — TOJDKHO OBITH U T.JI.

10) He cnemyer cokpamarh MMEHa M Ha3BaHUSA KPOME OYCHb YacTo
MTOBTOPSTFOIIIAX CSI.

Bmecte ¢ Tem mpm a1000M BHJIE KOHCIEKTHPOBAHUS Ba)XHO ITOMHUTH

clIelyroniee:
1) lns ynoOCTBa 4YTEHHS KOHCIIEKTa 3allUCH B HEM HEOOXOJUMO

CTPYKTYpHUpPOBaTh. JIJis 3TOTO UCTIOJIb3YIOTCSI:

® 3aroJIOBKH M T0J13aTrOJIOBKH;

e a03alHbIC OTCTYIBI (OTCTYMBI MEPBOM (KPACHOI) CTPOKH);

e 1ycCThI (TPOOEIBHBIC) CTPOKH;

® IIUPOKHE MO JJIsl JIOMOJIHEHWM, 3aMETOK, 3aliCH HE3HAKOMBIX

TEPMUHOB U UMEH, TPEOYIOIMUX Pa3bsCHEHUN.
2) Tlpu KOHCIIEKTUPOBAHHUH 1eJecoo0pa3Ho MO0JIb30BaThCS

0 OPMHUTETECKIUMH CPEICTBAMH:

® u3JIaraTh TEKCT KOHCIEKTAa CXEMaTHYHO M C)KATO, UCIIOJIB3YS CIUCKH,
CpaBHUTEIIbHBIC TAOJIUIIBI, YPOBHH H TIP.;
B TEKCTE KOHCIIEKTA JIeJIaTh MOAUYEPKUBAHMUS;
Ha TIOJIAX TETPaju JAesiaTh OTYEPKUBAHUS (HATPUMED, BEPTUKAIILHEIC);
3aKJTF0YaTh OCHOBHBIC TIOHSATHSI, 3aKOHBI, PABUJIA U T.II. B PaMKH,
TIOJIB30BATHCS TIPU 3aMMMCH PYYKAMH Pa3TUYHBIX IBETOB (y KaKIOTO
I[BETA JOJDKHO OBITH CTPOTO OJHO3HAYHOE, 3apaHee PEIyCMOTPEHHOE
HA3HAUCHUE: HAMPUMEP, €CIIM OCHOBHOW TEKCT KOHCIEKTA IMHUIIETCS
CUHUMH 4YEPHHJIAMH, TO KPACHBIM IIBETOM MOXXHO TOJYEPKHUBATH
Ha3BaHUS pa3JeoB, MUCaTh HauOoJiee BaKHBIE (DOPMYIIBI; YEPHBIM -
3aroJIOBKM TOJIpa3/ieioB, maparpadoB W T.[., 3€JCHBIM - BBIMUCKU
IIUTAT, HyMEepOBaTh (YOPMYJIIBI U T.11.);
® [HCaTh pa3HbIMU MIPUDTAMH;
e Ui 3armucH (PaKTHUYECKOTO MaTepualia MCIOIb30BaTh (popMmaT «mara-

COOBITHEY;

e (hammIMK aBTOPOB OIPEACIICHU MTOYEPKUBATH;
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® DsJIOM C BAXKHBIMU YTBEPXKICHUSIMHU MOXHO cTaBuTh 3Ha4oKk NB (Nota
bene — «O0Opatn BHUMaHKE») WK OOJIBIION BOCKIUIATEIBHBIN 3HAK;

® CTpaHMIIBl TETpPaAW MJisi KOHCIEKTOB MPOHYMEpPOBATh U CJHIENaTh
OTJIaBJICHHUE;

7.3 MeToanyecKue peKOMEeHAalMu 110 MOAr0TOBKe OYKJIeTOB

byxnem — 310 oTnedarannoe Ha nucte popmata A3 wim A4 U CIOXEHHOE
OMpeIeIEHHBIM CITOCOOOM (YTOOBI TEKCT MOT OBITH NMpOYMTaH O€3 pa3pe3aHus)
u3JlaHue, KOTOpoe OJyiarojaps CBOEMY NpPaBUIBHOMY O(DOPMIICHUIO M JU3ANHY
CIIOCOOHO BBI3BATh MHTEpPEC y uuTarens. B HacTosiiee BpeMs 3TO OJUH W3
pacrpocTpaH€HHBIX U Haubosiee 3PGEeKTUBHBIX CIIOCOOOB MPHUBJICUYb BHUMAHHUE K
TeMe. B Buge Oykiemoe OOBIUHO W3MAIOTCS MYTEBOJIUTENH, KAPThI, PEKIaMBI,
MPOCTIEKTHI, TPOTPAMMKH.

Tepmun «Oyxrem» npoucxomut oT (paniysckoro ciopa «bouclettey, dro
O3HAUACT «CKPYUUBAHUEY» WU KCKAAObIBAHUE.

[TomynsipHOCTH OYKIJIETOB OOBSCHSIETCS OUYEBUIAHBIMU MPEUMYIIIECCTBAMHU
ATOTO BUA MEYATHON TPOTYKITHH:

BO-TICPBBIX, HM3Kasi CTOUMOCTh Ha (DOHE BHICOKOM MH(POPMATUBHOCTH
OYKJICTOB;

BO-BTOPBIX, TCKCT pacIojiaraeTcsi B OYKJICTE CTPYKTYpHUPOBAHO, YTO
o0Jieryaet BOCIPHUATHE 00BEMHOM MH(POPMAIIHH;

B-TPETHUX, OYKJIEThI KOMIIAKTHBI U BMECTE C TEM BBIMJISIST COJUIHO,
HE OCTaBJISS OIIYIICHUS HE3aBEPIICHHOCTH.

[To ghopme OyKIETHI MOKHO Pa3/IeUTh HA CIETYIOIINE BUIbI:

1.
2.

bykiet ¢ ogHol nuHuel cruda (oauH Qanbir).

EBpoOyxkier (npyroe HazBaHue - nudiier) ¢ AByMs JIMHUSIMHU Ccruba
(mBa danbiia).

MmuorocTpanuusbiii OykieT (Opoiropa), COCTOSIINN U3 HECKOJIbKUX
JUCTOB CKPEIUICHHBIX MEXIy CO0OM CKpEmKo#l, MPYKUHOW WIH
TEPMOKJIEEM.

Kpome Toro, BO3MOXHBI pa3IUYHbIC BapuUallUKM, HAPUMED,
EBpoOyKkiieT, BBINIOJHEHHBIH HA YIJIMHEHHOM JIMCTE C OOJIBIIUM
KOJIMYECTBOM CJIOKEHUM («TapMOIIIKa).

Ha pucynke 3 mpenacraBiieHbl BUIbI PasiblIOBKHU (CTHOOB) OYKIIETOB.
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Pucynok 3. Bujsl danbiioBku OyKIeToOB

CrangapTtHeiii Oykier — 3T1o 6 mosoc (3 cTpanuibl ¢ WHbOpMaIMel Ha
o0erx cTopoHax), T.e. tuduier ¢ 1Byms (danbpliamMu (BapuaHThl 4 1 9).

[lo coodepocanuro u ogopmnenuro OyKIETHI MOXKHO pa3JeiUTh Ha
CIICYIOIINE BUIBL:

1.

Unpopmayuonnvii Oykniem. OH CO3Ja€T MPEACTABICHHE O
TeMe, 3aTeM MNOoJApPOOHO HWH(OPMUPYET O HEHd U NPEeIOCTaBISIET
BO3MOYKHOCTh BHU3YyaJM3allUd O0pa30B 4Yepe3 pas3iinyHble rpaduyeckue
AJIEMEHTHI, WUTtocTpauuu, ¢portorpaduu, Tadauisl U Tak gaiee. Kpaitne
Ba)KHO HE JIONYCTUTH Nepen30bITKa HH(pOpMALUK.

Umuoocesviti Oyxknem. ITO pexnammuslii OYKIET, KOTOPBIHA
HEOOXOJMM IS  CO3JAaHMS  TOJIOKHUTEIBHOTO HMHUKA, TOTOMY
TpeOOBaHMS K HEMY JOCTAaTOYHO BHICOKU. VIMHIKEBBIN OYKJIET JOJIKEH
MOJIYEPKUBATh WHAMBUIYATBHOCTh U COJHIAHOCTh OOBEKTA PEKIIAMBI,
NOTOMY TP €0 CO3AaHUU LIeJeco00pa3HO UCIOIb30BaTh OPUTHHAIbHbBIE
nu3aiHepckue perieHus. YTo KacaeTcsi TEKCTOBOIO COJEp)KaHHUs, TO
UMMJDKEBBIM OYKJIET JOJDKEH JaBaTh MOJAPOOHYH HHQpOpMamuo o0
00BEKTE PEKIIAMBI.

byknem ons noumoesoii paccoliku. ITOT BUJI PEKIaMHBIX
OyKJIeTOB TpHW3BaH CO3/1aBaThb Yy TMOTEHIUAJIBHBIX TMOTpeOuTeNnei
OILIYIIIEHUE WHANBUAYATbHOTO K HHUM oOpamieHus. [lockombKy Takue
OyKJIETBI TIPUXOJAT IO IMMOYTE, OHM HOCAT MEPCOHAIBHBIA XapakTep, B
OTJIMYKE OT PEKJIaMbI B TIpecce, Harmpumep.

byxknem ons axyuu. OnoBemaTth O MPOBEACHUM Pa3IUYHOIO
poJla aKIuii MPOIIE BCETO HMCIONB3Ysl PEKIaMHBbIE OYKJIETHI, B KOTOPBIX
OPOOHO M3JIATAIOTCS YCIOBUS aKIUH.

a) Haznauenue ungopmayuonnvix 6yKiemos

NudopmarmonHsiii  OyKJIET MOXKET TMOCTYXKUTh XOPOIIUM MPUMEPOM
CIIPaBOYHOTO TMOCOOMS MO caMbIM pa3HBIM TeMmaMm U HampasieHusM. CozmpaHue
HEOOJIBIINX TEeYaTHBIX M3JaHUM, COAEpKAIUX B ce0e MpaBAuBYIHO MHOOPMAIIUIO
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CIIPAaBOYHOTO XapakTepa — O3TO OJWH W3 BapUAHTOB pEIICHUS MPOOIEMbI
oOecrieueHrs COBPEMEHHOTO YeI0BeKa JOCTOBEPHON MHPOPMAITHECH.

[lenb, KOTOpasi CTaBUTCS Tepea MHPOPMAIMOHHBIMH OyKJIETaMH, MOYKHO
0003HAYUTh KaK «HHPOPMUPOBAHNE U TIPOCBEIICHUE JTIFOICH.

B mpexH#e BpeMeHa, KOT/Ia M3MEHEHHS B JKU3HH JIIOJICH HE MPOUCXOIUIN
TaKUMUA OBICTPBIMA TEMIIAMH, KaK 3TO TPOUCXOAWT celdyac, CIpaBOYHAs
uHpOpMaIlMs pa3HOro poja Tedaraisach B QopmaTe  KaTaloroB WA
CIpaBOYHUKOB. [l0 HBIHENTHMM BpeMEHAM TOpa3l0 BHITOJHEE W3TOTOBHTH
KOMITJIEKT WH(POPMAIMOHHBIX OYKJIETOB MO KaKOW-TMOO TeMe, 4eM IedaraTh IO
Hell OOJIBIIIOE CHpPaBOYHOE TIOCOOME, TOCKOJBKY TPHU TOCTYIUICHHH HOBOU
uH(OpMAIH, OTIUIHON OT TOH, KOTOpasi COECPKUTCS B TOM WU MHOM OYKJIETE,
HAaMHOTO TIPOIIEe M3TOTOBUTH 3aHOBO M3MEHEHHBIN BapHaHT OyKieTa, 4eM 3aHOBO
neJyaTaTh THPAX CIIPABOYHUKOB C H3MEHEHUSIMH.

Nudopmarmonnsie OyKIEThl IOMOTAIOT PellaTh BOMPOCHl HHPOPMUPOBAHUS
JH0JIeH B CaMbIX Pa3IMYHBIX chepax:

TypU3M, YTEUIECTBUS U OTABIX;

paboTa yueOHbIX 3aBE/ICHUM;

MPOIYKITHS IPEATIPUSTHIA;,

paboTa ciy>k0bl 3aHATOCTH HACEIICHUS,
paboTa 0aHKOB U KPEIUTHBIX YUPEKICHUM;
COIMAJTBHBIC TEMBI,

MHOTHE JIpyTue HaNpaBICHUS.

OcoOyi0 poib cpear MHOXKECTBAa HH(DOPMAIMOHHBIX OYKJIETOB HIPAIOT
COIIMAJIbHBIE TEMbI, KOTOpbIE TPEACTABICHBI CaMbIM IIUPOKUM CIEKTPOM.
Comnmanpupie  WH(GOpPMAIIMOHHBIE OYKIETHI  CO3JAIOTCA IS MPOCBEIICHHUS
HAceJeHUs B TaKUX COIMAJIbHO 3HAYMMBIX HaNpaBJICHUSIX, Kak Oopbba ¢
aJKOTOJIM3MOM W HapKoMmaHuel; OophOa NPOTHB KypeHHMs; 3I0pPOBBIM 00pa3
KU3HH, YIYUIICHUE OKPYXKAIOEH Cpelbl U T. 1.

Nudopmarmonnsiii OykjieT mpu NPaBWIHBHOM TMOAXOJAE K €ro CO3JIaHHI0
MOKET CTaTh OTJIMYHBIM TTOMOITHUKOM Ka)KJIOTO COBPEMEHHOTO YeIOBEKA.

0) Ilpasuna oghopmnenus 6yxnema

1)
ITapamerp
Pexomenaauuu no opopmiieHu0
ohopmiieHus
° BBIOMpATh OCJIbIN, Cephlii, OCKEBBIN, PO30BBII
WJIA OJIETHO-KEIITHIN;
° OT UCITOJIL30BAHUS TEMHBIX I[BETOB —
[IBeT doHa OTKa3aThCH,
o TEMHEIE 1IBETa HCIO0JIH30BaTh B
UCKITIOUMTEIBHBIX CIy4asx — MOAYCPKUBAHUS
ONPENECIICHHONW CMBICIIOBOM HAIPY3KH;
LTpud u uHTepBan ° OTaBaTh npe.:):[nhoeHHe Arial, Times New
Roman, School,;
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OCHOBHOM Keryb — 12 nT;

KITIOUeBbIC (Dpas3bl — BBIICTUTH APYTUM
IIBETOM;

JUTSL BBIZICTICHUS — pa3InIHbIC 3PPEKTHI
mpudra;

MEXCTpOYHBIN nHTEpBaI — 1.0;

Niumroctpauuu

JOJIXKHBI JOITOJHATD TCKCT,
HUMCTD IIOAIINCH,

Nudopmanus

YUUTHIBaTh ayAUTOPHUIO;

HE J0IMYCKaTh O0JIBIIOr0 00beMa —
MPAKTUYECKH HUKTO HE MPOYTET A0 KOHLA;

UCIIOJIB30BaTh CXKaThIi (hopMart (TE3UCHYIO
o/1auy MaTepuasa), MAaKCUMyM
MH()OPMATUBHOCTH;

ONTHUMAJIBHO COOTHOCUTH TEKCTOBOE U
rpaduueckoe HaroJIHEHNUS;

MPEACTABIATH B (pOPME aBTOHOMHBIX
TEMaTUYECKUX OJIOKOB, KaXK]IbIil M3 KOTOPBIX
pacnoJiaraTh Ha OJTHOM CTpaHHUIIE WU
pa3BopoTE;

MEX/1y CMBICIIOBBIMHU (pparMeHTaMH TEKCTa
JeJ1aTh IpoOelbl;

UCIIOJIb30BaTh KpacuBble UHPOPMATUBHBIE
CJIOTaHbl UJIM 3ar0JIOBKH;

CJIEIUTH 3a JIOTHYECKOW 3aBEPILIEHHOCTHIO
NIPEAJIOKEHNN;

U3JIaraThb B UHTEPECHOM CTUJIE U IOCTYITHON
dopwme;

n30erathb CIO0XKHBIX MPEATIOKEHUMN;

MPUBOJAUTH KOHKPETHBIE (DAKTHI U LU(DPHI;

MIPOBEPUTH HA HAJIMYHE ONTHOOK.

7.4 MeToauyeckne peKOMEHAAUM 10 MOAr0TOBKE NMpe3eHTaAnui

IIpezenmayus Kaxk IOKYMEHT NPEICTaBIIeT COOOH MOCIeI0BATEIbHOCTD
CMEHSIIOIIMX APYT APYyra CIangoB — 3JEKTPOHHBIX CTPAHUYECK, 3aHUMAIOLINX BECH
DKpaH MOHMUTOPA.

TepMmun «npeszenmayusy CBSI3bIBAIOT, MPEXIE BCETr0, ¢ MHPOPMALMOHHBIMU
U PEKJIaMHBIMU (DYHKIIUSAMH KapTHHOK, KOTOPbIC PacCUMTAHbI HA OMpPEACICHHYIO

ayJIMTOPHUIO.

a) Ogopmnenue cratioos npezeHmayuu
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UtoObl mpe3eHTalUsi XOpOIIO BOCIPUHUMAJACh CIyIIATEIsIMU W HE
BbI3bIBAJIa OTPUIIATEIBHBIX YMOLUN (TI0JICO3HATEIBHBIX UM BIIOJIHE OCO3HAHHBIX),
HE00X0AUMO COOJI0IaTh OTpEIeTICHHBIE MpaBuUiia ee 0POpPMIICHHUS.

[Ipe3eHTanus mpeanoyiaraeT couyeTaHue UHPOPMALUUA PA3IUYHBIX THUIIOB:
TEeKCTa, TpaduuecKuX HN300paKEHUN, MY3BIKAIbHBIX M 3BYKOBBIX 3(P(EKTOB,
aHUMallMd U BUACO(PPAarMEHTOB, MOATOMY MpU €€ O(OPMICHUU HEOOXOIUMO
YUUTHIBaTh ClielU(UKY KOMOMHUPOBaHUS (HPPArMEHTOB HMH(POPMAIMH Pa3IMUHBIX
tunoB. KpoMe Toro, opopmiieHne U 1eMOHCTpAIs KaKIOro U3 MEPEUUCICHHBIX
TUTIOB MH(OPMAIINH TAK)KE TIOTIHHSIETCS ONPEICICHHBIM IPaBUIaM.

IHapamerp
oopmiieHHsI

Pexomenaauuu mo opopmieHu0

Odopmirenue caaiioB

Ctuiib

HCTIOJIb30BaTh €IUHBIN CTUITb 0()OPMIICHUS CIANIOB,
KOTOPBII MOKET BKJIKOYATh ONPEACICHHBIA IPUPT
(rapHUTYpa U 1BET), IBET (poHA UM (DOHOBBIM PUCYHOK,
JEKOPATUBHBIN 3JIEMEHT HEOOJIBIIOrO pa3Mepa u Ap.;
odopmIIeHHE HE TOJIKHO OTBJIEKATh OT COACPKAHMUS
IIPE3CHTALIUY;

BCIiOMoTartenbHas nHpopmarus (yrpapIsonmue KHOMKH)
HE JIOJDKHA MpeobiiaaTh HaJl OCHOBHOM (TEKCT,
PUCYHKH);

Ha CJIalIaX OCTaBJIATH II0JIS HE MeHee 1 CM ¢ KaKIoH
CTOPOHBI;

don

7Tt JOHA UCTIOIB30BATh XOJIOAHBIC TOHA (CHHUN WITH
3€JICHBIN);

€CJIM B KauecTBe (hOHa UCTIOJIb3yeTcs rpaduyeckoe
U300paKEeHHE, TO TEKCT Ha 3TOM (DOHE JOHKEH ObITh
XOPOIIIO YUTAEM;

Hcnons3oBanue
IBETa

Ha CJIaiiJie UCIOIb30BaTh HE OOJIEe TPEX I[BETOB: JIS
(doHa, 17151 3ar0JIOBKOB, JIJISl TEKCTA;

i (poHA U TeKCTa UCTIOJB30BaTh KOHTPACTHBIE I[BETa
(HampuMep, TEMHO-CUHUI (POH — CBETIIO-KEITHIN TEKCT);
YepHbIH 1BET (DOHA UMEET HEraTUBHBIN (MpaYHbIiA)
MOJITEKCT;

OeJbIil TEKCT Ha YepHOM (hOHE YUTAETCS MII0XO;
CYLIECTBYIOT COUYE€TaeMble U HECOUeTaeMble KOMOUHAIIUU
LIBETOB;

UCIIOJI30BaTh PAa3HBIN LIBET TMIIEPCCHUIOK J0 U MOCIIEe
UCIIOJIb30BAHUS;

1BET rpaduueckux n300pakxeHuil He TIOJKEH PE3KO
KOHTPacTUPOBAThH C OOLIMM CTUIIEBBIM O(DOpMIIEHHEM
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IMapamerp
oopmiieHust

PexoMenxauuu no opopmiieHUI0

cllamaa;

AHUMAaIIMOHHBIE
adekTh

npeIHa3HaYeHBI AJIs TPUBIICUCHHS] BHUMAHUS WM JJTSI
JEMOHCTPALMU JUHAMHUKH Pa3BUTHSI KAaKOT0-JINO0
nporiecca;

BO3MOKHOCTH KOMIIBIOTEPHOW aHUMAIIUU UCIIOIb30BaTh
C y4eTOM BHUJIa MpeICTaBIIsIeMO HHPOPMALINH;
aHMMalMOHHBIEC AP PEKTHI HE TOIHKHBI OTBIIEKAThH
BHUMAaHUE OT COZepKaHusl MHPOPMALIUHU Ha CIIANE;
0COOCHHO YTOMIIAIOT Takue 3((HEKThI, KaK BBUIET,
BpallleHHe, COOMpaHKe U3 JIEMEHTOB, YBEJIINUECHHUE,
M3MEHEeHHue mpudTa WU 1BETA,

3BYyK

JOJDKCH OTpaKaThb CyTh HJIHN IIOJUYCPKHUBATDH 0COOCHHOCTh
TCMBI IIPC3CHTALINH

HCIIOJIb30BaTh OIITUMAJIbHYIO 'POMKOCTL: 3BYK CJIBIIICH
BCCM CJIyHiaTCJIsIM, HO HC OINIYIIACT,

(1)OHOBa$I MY3bIKa HC I0JI’KHA OTBJICKaATh BHUMAHHUC
cnymaTeJIeﬁ M HC 3arjymaTrhb CJIOBA BBICTYIIAIOMICT O,

IIpeacraBiaenue nangopmanumn

Bungsr cnainos

C TEKCTOM;
¢ Ta0IHuIaMu;
C WUTFOCTPAIMSIMH U JTHarpaMMaMH.

O6bem
uHbopMaIuu

Ha cjaliie UCII0JIb30BaTh HE OOJIbIIE 7 3HAUMMBIX
00BEKTOB, TaK KaK YEJIOBEK HE B COCTOSIHUU 3aTIOMHHTH
3a OJIUH pa3 0oJjiee 7 MyHKTOB Yero-anudo;

00beM TeKCTa Ha ciaiiie — He O60JbIle 7 CTPOK;

B MapKUPOBAHHOM/HYMEPOBAHHOM CITMCKE — HE OoJiee 7
AJIEMEHTOB;

KJTFOUEBBIC TTYHKTHI PACIoyiaraTh Mo OJHOMY Ha
OT/ACJIHHOM CHaMJIE;

B TaOJIMIIaX MCIOJIh30BaTh HE OoJiee 4 CTPOK U 4
CTOJIOLIOB, MHAUE JAHHBIE HEBO3MOXHO OYJET YBUICTD;

Pacmnionoxenue
UH(OPMAITMOHHBIX
OJIOKOB Ha ciaiiie

JIOTHKA TPEIbIBICHUS NH(OOPMAILIUY B TIPE3CHTAIINN
JIOJI)KHA COOTBETCTBOBATH JIOTUKE YCTHOT'O MU3JIOKEHUS;
UH(OPMAIMOHHBIX OJIOKOB HE JAOJHKHO OBITH CIUIIKOM
MHOTrO (3-6);

pasMep oaHOTO MH(pOpMAIMOHHOTO OJI0Ka — HE OoJiee
1/2 pa3mepa cnaiina;

KeJaTelIbHO UCI0JIb30BaHUE OJIOKOB C PA3HOTUITHOM
uH(popmalment (TekcT, rpaduKu, JuarpaMmbl, TaOJIULbI,
PUCYHKH), TOMOJIHAIONIEH APYT Apyra;
uH(pOpMaIMOHHBIE OJIOKH JIydllle Pacnojararhb
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IMapamerp
oopmiieHust

PexoMenxauuu no opopmiieHUI0

TOPU30HTAJILHO;
CBSI3aHHBIC 110 CMBICITY OJIOKH pacrojiaraTh CJieBa
HaIpaBo;

BayKHast MH(OpMAITUS — B IIEHTPE Claia;
KJIIOUEBBIE CII0BA — BBIIECIISATE,

HAJIUCh PACIIOjIararh Ioj H300paKeHUEM;

Conepxxanue
uHbopMaIuu

YUMTBIBATh LEJIEBYIO Ay IUTOPHIO;

3aroJI0OBKU JIOJKHBI [IPUBJIEKaTh BHUMAHUE ay IUTOPUU;
VICIIOJIb30BaTh KOPOTKUE CJIOBA U NPEIIIOKECHUS;
HCIIOJIb30BaTh MUHUMYM IIPEAJIOrOB, HAPEUHH,
MpUJIaraTeabHbIX;

HCIIOJIB30BaTh B TEKCTE IJ1arojbl B OTMHAKOBOM
BPEMEHU;

IIEPEHOCHI B CIIOBAX HE CTABUTD;

3HAKM MYHKTyalMH B KOHIIE CTPOK B MAPKUPOBAHHBIX U
HYMEPOBAHHBIX CIIUCKAaX HE CTABUTB;

MIPOBEPUTH TEKCT HA OTCYTCTBUE OLIMOOK U ONEYATOK;

pudTe!

JUTSI 3aTOJIOBKOB — KErelib He MeHee 24;

JUTsL OCTaIbHOM MH(OpPMAIIUU — Keresib He MeHee 18;
JUIsl OCHOBHOTO TE€KCTa — TIaakuil mpudt 6€3 3acedex
(Arial, Tahoma, Verdana), ¢ 601b1110r0 pacCTOSTHUS OHU
JIeTYe YMTAFOTCS;

JUTSI 3aTOJIOBKOB MOYKHO KCIIOIh30BaTh XOPOIIIO
YUTAEMBIN JIEKOPATUBHBIN MIPUPT;

HE CMEIINBATh Pa3HbIe TUIIHI IPUQPTOB;

JUTSI BBIZICTICHUST MH(GOPMAITUH - )KUPHBIA MIPUQPT, KypCHUB
WTH TIOYEPKUBAHUE TOTO )K€ THIIA;

JUTSI OCHOBHOTO TEKCTa HE MUCIOJI30BATh MIPOIUCHBIE
OYKBBI (OHU XYK€ YHTAIOTCS, YeM CTPOUHBIL);

Crioco0sI
BbIJICJICHUS
uHpopmManuu

paMKH, TPaHUIbI, 3AJINBKA,;
pasHbie 1BeTa MIPUPTOB, ITPUXOBKA, CTPEIIKHU;
PUCYHKH, THATPAMMBI, CXEMBI,

['padprueckue
0OBEKTHI

Ha OJTHOM claiizie — He Oosee 3 rpaduuecknx 0ObEKTOB
(¢poTorpacdum, cXemsl 1 T.J.) C TCKCTOBBIMU
KOMMEHTapusiMu (He 0oJiee 2 CTPOK K KAKIOMY);
WJUTIOCTPAIUHA CONPOBOXAATH MOSCHATEIILHBIM TEKCTOM;
OYCHb KPYITHBIE OOBEKTHI CMOTPSITCS TIJII0XO.

0) Hemoncmpayus npezenmayuu
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OOBIYHO Tpe3eHTalUs MPOEHUpPYETCs Ha OOJIBIIOM PKpaHe, MHOTAA Caiiibl
MPE3EHTAllMU JOTIOJHUTEIBHO Pa3aloTcs COOpaBIIMMCS KaK IMeYaTHbIN MaTepual.

KonuyecTBOo cnaiiioB MOHKHO pacCUUTHIBATBCS C y4yeToM o00bema
COllep)KaHUs M MPOJODKUTENIbHOCTH  BBICTyIUIeHUs.  Hampumep, s
NATUMUHYTHOTO BBICTYIUICHHSI PEKOMEHAYETCS MCIHoJib3oBaTh He Oosee 10
CJIaNI0B.

Ha nepBom cnaiine o0s3aTenbHO MTPENCTABIACTCS TEMa BBICTYIUICHUS U
CBeJIeHHs 00 aBTOpax.

OObruHbBIH craiin, 6e3 3h(PeKTOB aHMMALUK TOJDKEH JeMOHCTPUPOBATHCS Ha
skpane He MeHee 10 - 15 cexynp. 3a MeHblliee BpeMs TPUCYTCTBYIOIIHNE HE YCIIEET
OCO3HATh cojepkaHue cnaiina. OnTHUManbHO CJaill JOMKEH HaXOAMTHCS Ha
skpane 40 — 60 cekyH 0e3 ydyeTa BpEMEHM Ha CIIy4ailHO BO3HUKILIEE O0CYXKICHUE.
B cBsi3u ¢ 3TUM JiydIlle HACTPOUTH MPE3CHTALNIO HE HA aBTOMAaTHYECKUN TOKa3, a
Ha CMEHY CJIaiiJIOB CAMHUM BBICTYIAOLIUM.

Eciu BblcTynmamomuii  NpeArnovyuTaeT BOCIHOJIB30BAaThCA  MOCTOPOHHEH
NOMOUIBIO JJII CMEHBI CIAi/IOB, MOJIE3HO MPEIYyCMOTPETh CCHUIKM Ha Ciailibl B
TekcTe BbIcTyIuieHus («Cleayromui cinaif, noxanyicra...»).

Eciu Bce ke HCHoOJIb3yeTCsl aBTOMAaTH4ecKash CMEHa ClalJoB, Jyulle He
UCIOJIB30BaTh 3P dekThl annMauuu. Korga crnaiiibl CMEHSIOTCS, Hae3xkas Jpyr Ha
Jpyra Win coOupasichk U3 OTIENbHBIX I0JI0C, HAYMHAET MPOCTO PSOUTH B IJIa3ax,
YTO HETaTUBHO OTPaXKaeTCsl KaK Ha BOCIPUATHU COJEPKaHUS MPE3CHTALNH, TaK U
Ha 3pEHUM CIIyLIaTEIIEeN.

3aKJIIOUUTENBHBIN ClIaiil Tpe3eHTaluu, cojaepkamuii TekcT «Cracubo 3a
BHUMaHue» win «KoHery, Malio nmpuemiieM AJis IPe3eHTAlUU, COMTPOBOXKIAIOIIEH
nyOJMYHOE BBICTYIUIEHHE, IOCKOJBbKY 3aBEpLICHUE IIOKa3a CJIaiJoB elle He
SBIISIETCS 3aBEpPIUICHHEM BBICTYIUICHUS. ONTHUMalbHBIM BapUaHTOM SIBISIETCA
NOBTOPEHHE MEPBOro cliaiifia B KOHIIE MPE3EHTAllMH, YTO J1a€T BO3MOKHOCTbH €Ille
pa3 HAOMHUTH CIIyIIATEIsIM TEMY BBICTYIJICHUS M MEpPEeUTH K BOmpocam JMOo
3aBEpPUINTDH BBICTYIIJICHHE.

[Tocne co3nanus n opopmIIeHUs ITpe3eHTAMU HEOOX0IUMO OTPENETUPOBATh
ee MOoKa3 U CBOE BBICTYIICHUE, POBEPUTh, KaK OyJIeT BBIMJISACTh MPEe3EHTALMs B
HesnoM (Ha DJKpaHe KOMIBIOTEpa WJIM TMPOEKIUMOHHOM SKpaHe), HACKOJbKO
aJIeKBaTHO OHa BOCIIPMHUMAETCSI W3 pPa3HbIX MECT ayJuTOpPUH, IPH pPa3HOM
OCBCILIEHUH, IIIyMOBOM CONpPOBOXKIEHWH, B  OOCTaHOBKE, MAaKCHMAJIbHO
NpUOJIMKEHHON K pEATbHBIM YCIIOBHSIM BBICTYTUICHUSI.
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8. KPUTEPUU OLUEHKHU PE3YJBbBTATOB
CAMOCTOSATEJBHOM PABOTHI

Kpumepuu oyenxu coobwenus

1) KauecTBo npeacraBisieMoro MaTepHania:
" AKTyaJIbHOCTH MPEACTABIEHHOT0 HH()OPMALIMOHHOTO MaTepHana;
" COOTBETCTBHUE COJCPKAHUSI HHPOPMAIIMOHHOTO COOOIIEHHS TEME;
" [JOJIHOTA U ITyOuHa MpopaboTKU MaTepuaa;
" HaJu4He MPUMEPOB, WILTIOCTPUPYIOIINX OCHOBHOM TEKCT;
" apIryMEHTHPOBAHHOCTb, YOEIUTEIBbHOCTh U YOSKIEHHOCTB;
2) KauecTBO npeacTaBIcHUs MaTepUaa;
" KyJbTYypa peuH;
" MaHepa NOBEACHMUS;
" yyBCTBO BPEMEHU;
" YMEHUE UMIIPOBU3HUPOBATH;
" YMEHUE yJIePKUBAaTh BHUMAaHUE ayJUTOPUN;
" HCIIOJIB30BAHNE HAIJISIIHBIX CPEICTB;
3) KadecTBO OTBETOB Ha BOIPOCH: IOJHOTA, APTYMEHTUPOBAHHOCTH,
JIPYXKETOHOCTh, HAIIPABIEHHOCTh OTBETOB HA YCIIEIIHOE PACKPBITUE TEMBbI
U CWIBHBIX CTOPOH PabOThl, KOHTAKTHOCTh CO CIIyIIATEJIIMH, TOTOBHOCTh K
JTUCKYCCHHU.
4)  OObBeM U TIIyOMHA 3HAHUH 10 TeMe (WA AUCHIUIUIMHE), O0IIast dpy TUIIHS;
5) [lemoBele  KauecTBa  JOKJIQAYMKA:  OTBETCTBEHHOE  OTHOIICHHE,
CTPEMJIEHUE K IOCTH>)KEHHUIO BBICOKUX PE3YJIbTaTOB;
6) Hcnosb3oBaHME 37I€MEHTOB HATJISITHOCTH;
7)  CBOEBPEMEHHOCTbH BBITTOJIHCHUS 3/IaHHSI.

Kpumepuu oyenxu koncnekma

COOTBETCTBHE COJICPKaHUS KOHCIIEKTA TEME;
KaueCTBO CTPYKTYPUPOBaHUs HHPOPMAIINH;

HaJIMYKE JIOTUYECKON CBS3U U3JIOKEHHOW HH(MOpMaIuy;
COOTBETCTBHE OPOPMIICHHS YCTAHOBJICHHBIM TPEOOBaHUSIM;
AKKypaTHOCTh U TPAMOTHOCTb U3JIOKECHUS,

COOJTI0/IEHNE CPOKa MPEICTAaBIIEHUs PaOOThHI Ha MPOBEPKY.

Kpumepuu oyenku ungpopmayuonnoco 6yknema

Odghopmnenue
* JIOrHYHOCTH KOMIIO3HUITMHU PaOOTHI;
= CootBercTBUe 0hOpMIIEHUS PAOOTHI TPEOOBAHUSM ICTETHKU;
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* JlpuBnekareabHOCTh OPOPMIICHHUS;

Cooepoicanue

* [losHOTa M apryMEHTUPOBAHHOCTH MH(DOpPMAIUY;

= Bri0op uHbopmalinm, BeI3bIBAIOIIEH HHTEPEC;

*  MmumocTpaiuu COOTBETCTBYIOT TEKCTY M UMEIOT MOANKUCH

* [‘paMOTHOCTbH MpeAcTaBiIeHUs HHHOPMALIHH;

* Hcnonb3oBaHue pa3HOOOPa3HbIX HCTOYHUKOB MH(MOPMAIUH, COOTI0CHUE
aBTOPCKHX IPaB;

» JlpakTUueckas 3HaYUMOCTH PaOOTHI;

= (CBOEBPEMEHHOCTD BBIITOJIHEHHS 3aJaHUSI.

Kpumepuu OYEHKU npe3ermayuu

OuenuBaem Ouenka
18171 Yanosaersopur | Heyaosiersopu
O1iu4Ho Xopouio P y P
napamMerp €JIbHO TeJbHO
Obnem COOTBETCTBYET | COOTBETCTBYET | HE3HAUUTEIBHO | HE
YCTaHOBJICHHBI | YCTAHOBIICHHBI | OTIMYAETCSA OT | COOTBETCTBYET
npe3eHTanun
" M M YCTaHOBJICHHOT | yCTaHOBJICHHBIM
TpeOOBaHMSIM | TpeOOBaHUSAM | O TpeOOBaHUSAM | TPEOOBAHUSIM
OO0mi ITOJTHOCTBIO HE
. COOTBETCTBYET HE
AU3aiiH TapMOHHUPYET MPOTUBOPEUUT
ee COOTBETCTBYET €€
npe3eHTanu | C ee ee
COJIEP KAHUIO COJIEpKAHUIO
" CoJIepKaHUEM COJICPYKAHUIO
TapMOHHUPYET | XOPOIIO
C LIBETOM COOTBETCTBYET | IJIOXO HE
IBet pona | Texkcra, BCE LIBETY TEKCTAa, | COOTBETCTBYET | COOTBETCTBYET
OTJIMYHO BCE MOXKHO I[BETY TEKCTa I[BETYy TEKCTa
YUTACTCS poYecTb
IBer UCIIOJIb30BAHO | UCTOJB30BAHO | UCIOJB30BAHO | UCIIOJIB30BAHO
mpudrTa | 3 nBera 4 uBera 5-6 1IBETOB 0osee 6 IBETOB
1-2 cTpaHuLBl | HEKOTOPHIE
KaXK1asi CTpaHHIIA
BCE CTPAHUIIBl | UMEIOT CTUJIb | CTPAHUIIBI .
. UMEET CBOM
Cruib BbIJICp)KaHbI B | OpOpMIICHHS, | UMEIOT CBOM J—
€IMHOM CTUJIE | OTJMYHBIA OT | CTUJIb
obopmiIeHUS
o01mero ohopmIICHUS
BBIJICJICHBI U
UMEIOT pa3Hoe He
odopmiieHHE HE
BBIJICJICHBI peyCMOTPEH
I'unepcchblIK | 10 U ITOCHE . IPETyCMOTPCHBI
/| MOCEILECHUS
KaJipa
OTIICTIbHBIC HE | HE HE
BCE paboTaroT
paboTaroT IPEyCMOTPEH | MPEAYCMOTPEHBI
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OuenuBaem Ouenka
18171 Yanosaersopur | Heyaosiiersopu
OT1iu4HoO Xopouio A P A P
napaMerp €JIbHO TeJIbHO
bl
MIPUCYTCTBYET
TOJIBKO B TE€X
MecTax, re
OHA YMECTHA U | IPUCYTCTBYET OTCYTCTBYET WU
YCUJIMBAET TOJBKO B T€X Mpe3eHTaIus
AHUMaNUA JI03UpOBaHa
s ekt MecTax, TJie neperpykeHa
BOCIIPUSATHS OHA YMECTHa aHuManuen
TEKCTOBOU
4acTu
uHbOopMaIuu
COOTBETCTBYET
COOTBETCTBYET 9
9 eIUHOMN
eUHON HE HE
KOHIICTIUHU U
KOHILICTIIUU U COOTBETCTBYET | COOTBETCTBYET
MIPUBJICKAET . 9
. | ycuiuBaer eaUHOMN eANHOMN
3ByKoBo# s ekt BHIMAHHE KOHIICTIIIMN, HO | KOHIIEIIIIUH
¢pon 3pUTEIIEH B ’ ’
BOCIIPUATHS HE HOCUT HOCHUT
. HYKHBIX .
TEKCTOBOM MECTAX OTBJICKAIOIIETO | OTBJICKAIOUIUN
4acTu XapakTepa XapakTep
MMEHHO K
uH(popMauu
uHdOopMaIuu
. CIUIIKOM
CpeIHUH, N
. | MenKkui, moaTOMy
MOATOMY 00BEM .
00BEM
uHbopMaIuu
uH(popManuu
Pa3zmep . . | CIIMIIKOM
ONTUMAJIbHBIA | ONTUMAJIbHBIN . CITUIIIKOM
mpudra OOMBIION, U N
. OOIBIION, B
cranyg .
cramn
MeperpyKexH
. | meperpyxeH
uHdopmaruen .
uH(popmanuen
B
MOJIHOCTBIO OOJBIIMHCTBE | B IIEJIOM MO
COOTBETCTBYET | CIIy4aeB COOTBETCTBYET
Conep:xkanue s s COOTBETCTBYET
3asIBJICHHOM COOTBETCTBYET | 3aBJICHHOI o
o 3as1BJICHHOU Teme
TEME 3asIBJICHHOMN TEeMe
TeMe
JlormyHoOCTH | IOCJENOBATEN | MOCJENOBATEN | MOCIEAOBATENb | MOCIEA0BATEIbH
NpeacTABJIEH | BHOCTh BHOCTH HOCTb CJIaliJIOB | OCTb CIIalI0B U
usi CIHanugoB U ClangoB U u uHdopmalu | uHbopmaIuu Ha
uHpopmann | uHQopmanuu | uHbOpPMAIIMK | HA claliax B cllangax He
" Ha cllaiax Ha cllangax LIEJIOM JIOTMYHA
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OuenuBaem Onenka
bIH YnosaerBoput | HeyanoBiaerBopu
OT1iu4HoO Xopouio P y P
napaMeTrp eJIbHO TeJIbLHO
00O0CHOBaHa o0ocHOBaHa o0ocHOBaHa
YCHJIUBAIOT
s ekt
B 1IEJIOM B 1IEJIOM HE
HNarocTpan | BOCIIpUATHA COOTBETCTBYIO
. COOTBETCTBYIOT | COOTBETCTBYIOT
Hu TEKCTOBOM T TEKCTY
TEKCTY TEKCTY
(rpaguyeck | 9acTu
ue, uHopMaru
MY3bIKAJIbH | COOJIIOJICHO UX | COOJIIOJICHO UX | B IIEJIOM N
ble, BUJA€0) | HeoOXoauMoe | HeoOXoaumoe | COOJIFI0OEHO UX HETOCTATOR
M JOCTATOYHOE | U JIOCTATOYHOE | HEOOXOIHUMOE .
WJUTIOCTPAITAN
KOJINYECTBO KOJINYECTBO KOJINYECTBO
Opdorpacdu
yecKue,
NYHKTYaluo MIPaKTUYECKH
OTCYTCTBYIOT JOTYIIICHBI MHOTO
HHBIE, OTCYTCTBYIOT
CTHJIHMCTHYEC
KHe OIIHOKH
KuaroueBblie yale BCEero
BBIJIEJICHBI BBIIIEJIECHBI HE BBIIEICHBI
cJIOBA BBLIEIECHEI
Cpok Mo3XKe
YCTaHOBJICHHBI | YCTaHOBJICHHBI [M037KE
BBINOJIHEHH | %, ’, YCTaHOBJICHHOT
a 5 51 o YCTaHOBJICHHOTO
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